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FOREWORD

The guidelines contained in the Administrator's Guide, Programs

for Exceptional Children, have been developed in an attempt to help

school districts initiate needed new programs or those continuing special

classes. This guide will provide direction and facilitate unity in the

to -wide planning of educational programs for all children with special

needs.

Expanded and ameliorated special education programs are one of the

most critical needs in our educational system today. The Division of

Special Education has prepared this guide to provide assistance and

procedures for establishing and maintaining programs for exceptional

children.

This present bulletin, Administrator's Guide, Programs for Exceptional

Children, 1972-73, has been prepared to include the information for local

school administrators relative to policies for the initiation, organization,

and operation of special education programs in Arizona. (Arizona

Revised Statutes, Title 15, Chapter 10, Sections 15-1011 through 15-1017

and 15-1246 and 1247.)

W.P. Shofstall, D.

Superintendent of Public Instruction
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[III OF 'FRE PROGRA i FOR E EPT1ONAl.,GHTIDRU

Our society has always been aware of the presence of millions of

handicapped children and adults. Iu yeaars past we have too frequently

considered their plight as hopeless. Recently, a. new prospective has

emerged; on awareness of social, enotinnral and educational needs of

those individuals who have a handicap which hampers their ability to

live a so-called "normal life". Recent and continued awareness In

revitalized and increased our dedicati:- to provide those services which

will assist the handicapped so that they may live full and productive lives

In extending services, a new direction for special education has been

likened to a continuum both horizontally and vertically. An adequate

system of delivery of services for the handicapped must necessarily

contain the components of coordination of all ancillary agencies as

well as a full variety of programs designed to provide for greater i

dividualization. hopefully, we shall develop greater sensitivity for all

pupils, particularly those with special needs,

The Division of Special Education realizes its commit merit to

Arizona's exceptional children and shall continue to assist them educationally

to become independent and self-sufficient citizens. We shall continue to

encourage programs designed to improve educational services; increase the

number of qualified professional personnel; acquire and utilize modern

equipment and educational materials; and encourage research and evaluation

of new and innovative educational techniques in order that handicapper:

children of our state shall reach their maximum potential.

osep asane-la
/ Director, Division of Special Education
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ARIZONA'S PROGRAI S FOR EXCEPTIONAL CHILDREN

Definitions

The following are grAleral definitions of terms used in Title Fifteen,
Chapter Ten, of Arizona K7vised Statutes and Arizona's Programs for
Exceptional Children:

1. Exceptional child means a gifted child or a handicapped child.

2. Gifted child WTI means a child of lawful school age who due
to superior intellect, advanced learning ability or both is not
afforded an opportunity for otherwise attainable progress and
development in regular classroom instruction and who needs
special instruction, special ancillary services or both to
achieve at levels commensurate with his intellect and abilities.

BATAlqpped child means a child of lawful school age who due
to physical, mental or emotional characteristics or a combina-
tion thereof is not afforded the opportunity for all-around
adjustment and progress in regular classroom instruction and
who needs special instruction, special ancillary services, or
both to achieve at levels commensurate with his abilities.

a. Dducabe mentally handicapped means a child who
because of his intellectual development, as determined
by evaluation pursuant to $ 15-1013, is incapable of
being edUcated effectively through regular classroom
instruction, but who is capable of achieving a degree of
proficiency in basic academic skills and as a-result of
special education may become economically productive and
socially adjusted.

b. EmotionAlly handicamtcLigil means a child who because of
social or emotional problems, as determined by evaluation
pursuant to $ 15-1013, is unable or incapable of meeting
the demands of regular classroom programs in the public
schools and requires special classes or special services
designed to promote his educational and emotional growth
and development.

c. Homebound_ or hospitalized_(EBD) means a student who is
capable of profiting from academic instruction but is
unable to attend school due to illness, disease, accident,
pregnancy, or handicapping conditions, who has been
examined by a competent medical doctor and is certified by
that doctor as being unable to attend regular classes for a
period of not less than three (3) school months.

d Multiple_handicapped (MM) means a child who has serious
learning and developmental problems resulting from
multiple handicapping conditions as determined by



evaluation pursuant to # 15-1013, and who cannot be
provided for adequately in a regular class.

sicall handicapped (DH l means a child who has a
handicap cr disability, as determined by evaluation
pursuant to $ 15-1013, which impedes his educational
progress in the regular classroom situation and whose
intellectual development is such that he is capable
of being educated through a modified instructional
environment.

f. S ecific learning disability (sul means the condition
of a child who exhibits a significant discrepancy between
ability and achievement as determined by evaluation
pursuant to $ 15-1013. The specific learning disability
may be manifested by perceptual handicaps, brain injury,
minimal brain dysfunction, dyslexia, developmental
aphasia, but excluding learning problems which are due
primarily to visual, hearing or motor handicaps, mental
retardation, emotional disturbance, or to environmental
disadvantage.

g. peech handicapped (Soil) means a child whose speech differs,
as determined by evaluation pursuant to $ 15-1013, to the
extent that it calls attention to itself, interferes with
communication, or causes the child to be maladjusted.

h. Trainable mentall handica ed._(TMI) means a child who be-
cause of his intellectual development, as determined by
evaluation pursuant to $ 15-1013, is incapable of being
educated in regular classroom instruction or,educable
mentally handicapped classes and who meets the following
criteria:

(1) Is physically capable of attending school and
benefitting from the school experience.

(2) Is able to communicate to the extent that he can
make his wants known and can understand simple
directions.

4. S ecial education means the adjustment of the environmental
factors, modification of school curricula and adaptation of
teaching methods, materials, and techniques to provide educa-
tionally for those children who are gifted or handicapped to
such an extent that they do not profit from the regular school
curricula or need special education services in order to profit.
Difficulty in writing, speaking or understanding-the English
language due to an environmental background wherein a language
other than English is spoken primarily or exclusively shall not
be considered sufficient handicap to require special education.



Visual handicapped and aural handicapped programs are administered
and supervised by the Arizona School for the Deaf and Blind located in
Tucson, Arizona.- Any questions should be addressed to the Superintendent
of the School.

S reening2naAtLe=21

A written method should be devised by the school district for local
district utilization which will annually screen potential candidates for
special education programs. A team, consisting of at least three (3)
members, should have a representative from as many professions as possible
and may include:

1. An Administrator
2. Special,Education Personnel
3. Counseling Personnel
4. Psychological Personnel
5. School Nursing Personnel
6. School Social Work Personnel
7. Other Appropriate Personnel (i.e., Speech Therapist or Learning

Disabilities Specialist)

A thorough case study should be completed on each candidate for
special education programs. This case study may be utilized in the
referral for evaluation. A referral for evaluation is required by
ARS $ 15-1013 and attention is called to the following quotation from
the law:

"A. The referral of a child for evaluation for possible placement
in a special education program shall be made under the direc-
tion of the Chief Administrative Official of the school district
or county or such person designated by him as responsible for
special education, after consultation with the parent or
guardian."

Evaluation

An evaluation is required before any candidate may be placed in a
special education program. This evaluation shall be of the capabil-
ities and limitations of the candidate. The evaluation shall be made
by at least one (1) professional specialist in a field relevant to the
candidate's exceptionality. The educational implications of the
exceptionality should be evaluated by a school psychologist whose
qualifications have been approved by the State Board of Education.
(Refer to each category for specific requirements regarding evaluation.)

The results of the evaluation shall be submitted in writing to the
Chief Administrative Official of the school district or county, or to
such person designated by him as responsible for special education. The
written report of educational appraisal shall include:

1. An educational assessment of the child's abilities and
disabilities utilizing a variety of instruments.



2, Instructional and behavioral recommendations for educational
program.

An evaluation is required by ARE $ 15-101 and attention is called
to the following quotation from the law:

"B. Before a child is placed in a special education program an
evaluation shall be made of t , capabilities and limitations
of the child. The evaluation shall be made by at least one
(1) professional specialist in a field relevant to the child's
handicap and under the direction of the Chief Administrative
Office of the school district or county or such person
designated by him as responsible for special education. If
appropriate, the educational implications of the handicapping
conditions shall be evaluated by a psychologist.

C. The results of the evaluation shall be submitted in writing
and with recommendations to the Chief Administrative Official
of the school district or county or to such person designated
by him as responsible for special education."

Prirrytar Language tminatiort

Before a child is evaluated for placement in a special education
program, a determination will be made as to whether his primary
language is other than English. A TESTING PROCEDURE FOR DETERMINING
THE PRIMARY LANGUAGE HAS BEEN DEVELOPED BY THE DIVISION OF SPECIAL
EDUCATION AND IS AVAILABLE UPON REQUEST. The chief school administrator
or his designated representative will attest in writing to the
investigation, and determination.of the individual's primary language
prior to evaluation of the student for special education.

A. Evaluation Proaedures If Primary Language Is Other Than English

If a child's primary language is determined to be other
than English, a school district shall follow one or more of
C.le listed possible procedures for evaluating a child for
possible placement in a special education program.

1. Use a psychologist fluent in both the child's
primary language and English.

2. Use an interpreter to assist the psychologist
both with language and testing.

3. Use test instruments administered by a

psychologist, which do not stress spoken
language and which are considered valid and
reliable performance measures of intellectual
functioning, such as the Wechsler Performance
Scales.

B. Review of Placement

All children whose primary language is determined to be

4



other than English, attending or assigned to classes for the
Educable Mentally Handicapped or the Trainable Mentally
Handicapped at the time of the adoption of these regulations
shall be reassigned to regular classes on or before October
1, 1973, unless re-evaluation utilizing the procedures stated
in these regulations have been followed.

Where an evaluation or re-evaluation under these regulations
reveals that a child has been misclassified or misplaced as a
handicapped child due to difficulty in writing, speaking or
understanding the English language, the school district shall
remove all indications of such misclassification or misplacement
from the child's school records and shall also provide
appropriate remedial instruction.

Placement

Placement, of a candidate in a special education program shall not be
considered until the screening, referral and evaluation procedures have
been completed. It is recommended that no child whose primary language
is other than English be placed in a special education class for the
Educable Mentally Handicapped if he/she scores higher than two (2) stand-
ard deviations below the norm on test instruments required in the
"Evaluation Procedures if Primary Language Is Other Than English". (See
page 4) Intelligence tests shall not be either the exclusive or the
primary screening devices in considering a child for placement in classes for
the handicapped.

A child shall not be considered. for placement in classes for
handicapped children unless an examination of developmental history,
cultural background, and school achievement substantiates other
findings of edUzational handicap. This examination shall include
estimates of adaptive behavior. Such examination of adaptive
behavior shall include, but-not be limited to, a visit to the child's
home to interview members of the family. This visit is to be with the
consent of the parent or guardian by an appropriate professional
advisor which may include, but not limited to a physician, psychologist,
professional social worker or school nurse. If the- language spoken in
the home is other than English, such interviews shall be conducted in
the language of the home.

When a school district enrolls any children of any racial,
linguistic or ethnic group in any class for exceptional children in
substantially greater or lesser percentages than the percentages of
such racial or linguistic or ethnic group in the school population
of the district as a whole, such school district should be prepared to
offer a compelling educational justification for such disproportionate
enrollment.

A placement procedure is required by ARS $ 15-1013 and attention
is called to the following quotation from the law:

5



"D. In determining placement the following persons shall be
consulted by the Chief Administrative Official of the school
district or county or such person designated by him as
responsible for special education:

1. The school principal.
2. A person responsible for administering or conducting

special education courses in the school or school
district.

3. A teacher who currently has been instructing the
child.

An appropriate professional advisor who may be a
physician, psychologist, professional social worker,
or school nurse.

5. A parent or guardian of the child."

One representative from each Of the above categories shall meet
together as an evaluation team to review the evaluation and placement
of any child considered for placement in classes for handicapped child-
ren. The evaluation team shall recommend an appropriate educational
program for all children considered for placement or placed in classes
for exceptional children.

Parental approval, pursuant to ARS $ 15-1013(E) must be obtained in
writing prior to placement of any child in classes for handicapped child-
ren. A description of the nature and content of the special program
offered; their prior effectiveness in benefitting children there assigned;
and the feasibility for the rate and time of return of children to
regular classes shall be explained in the primary language of the home.
Written permission for placement in the recommended special education
program shall be obtained on a form in English and the primary language of
the home. Such forms shall also contain notice in both English and the
primary language of the home of the right of the parent or guardian to
request a review of the placement once each semester pursuant to ARS $ 15 -1014,
and to withdraw consent for placement in classes for exceptional children.

All c mm nication with parents of children considered for placement
in classes for handicapped children, whether written or oral, shall be in
the primary language of the home.

The parent or guardian (or his representative) of a child considered
for placement in classes for exceptional children shall have complete
access to school records concerning his/her child upon request and shall
receive'the full cooperation of school officials in examining those
records during regular school office hours.

Information regarding any exceptional child's status shall be
confidential--other than to parent or guardian (or his representative)
or professionals involved in the educational process of the individual.

Review of ecial Education Placement

Review of special education placement is defined in ARS l5 °1014
and the law is quoted:

6



15 -1014. Review of S ecial Education Placement.
The placement of a child in a special education program shall be
reviewed by the Chief Administrative Official of the school district
or county or such person as designated by him as responsible for
special education once each semester, if requeeted by the parent or
guardian of the child or recommended by the person conducting the
special education program. A copy of the results of the review shall
be submitted to the person making such request or recommendation for
review."

Documentation

The Chief Administrative Official of the school district or county
or such person as designated by him as responsible for special education
sha,1 prepare documents indicating that the requirements of ARS $ 15-1013
(evainl:tion and placement) and requests for review of placement (ARS $
15-1014, have been met. Your attention is called to the persons listed
in ARS $ 1:/-3013 and under each category in the manual. THESE DOCUMENTS
SHALL INCLULLF THE WRITTEN APPROVAL OF THE PARENT OR GUARDIAN FOR PLACE-
MENT IN SPECIAL EDUCATION. THIS DOCUMENT SHALL BE RETAINED IN THE
OFFICE OF THE CUEF ADMINISTRATIVE OFFICIAL OF THE SCHOOL DISTRICT OR
COUNTY OR IN THE OFFICE OF A PERSON DESIGNATED AS RESPONSIBLE FOR
SPECIAL EDUCATION. A copy of the document concerning review of placement
(results of review) shall be submitted to the person making such request
or recommendation for review..

Maximum Membership in Programs

Maximum enrollment (membership) in special education programs
shall be as follows:

Educable 1Iandiq - 15 per teacher
Emotionally_Eandica ped - 10 per teacher
Gifted Child - Maximum membership shall be limited to
previous year's total district ADA.
Homebound or hospitalized

1. In home or hospital - 7 per teacher
2. Classes for pregnant girls - 15 per teacher

Handicapped
1. Children ages 6-10 - 5 per teacher
2. Children ages 11 and above - 7 per teacher

Physically Handicapped - 10 per teacher
- 10 per teacher

S eech Handicapped - 90 per speech therapist during a school year
Trainable Mentall Handica d - 10 per teacher

Resource ProaElm - 15 per teacher

Parar,rofessional Services - under this program a school district may
increase the membership by two (2) after employing a full-time,
trained, paraprofessional to work in the classroom. Districts must
verify in writing the training program for the paraprofessional.

7



The maximum memership limit as stated above applies to bo h
elementary and secondary special education classes and programs.
Functionally, this means that a professional person assigned to teach
and/or supervise special education classes or programs shall not work
with more than the prescribed maximum student membership for a partic-
ular category of exceptionality. In a self contained classroom specific
categories of exceptionality can he mixed only with the permission of the
Division of Special Education and based on documented need.

Your attention is called Lo ARS 0 L5-1017 which is quoted in part
below:

"B. The appropriation and apportionment shall be computed with
reference to the estimated number of special education
students to be taught during the current year in classes and
programs having a minimum of two hundred forty minutes of
instruction or work experience as_ provided for in ARS $
15-1015, subsection A per school day...."

The legislative 1 -ent of Title 15, Chapter Ten, ARS, was what the
instruction provided for exceptional children in special education
classes and programs would be under the direction of professional
personnel. Specialized training in the education of exceptional child-
ren implies that classes and programs shall be limited in membership to
afford rmximum educational benefit.

Facilities

Facilities for special n programs shall be equal to, or
better than, those used to house regular school programs or in other
facilities approved by the Division of Special Education.

Below is a list'of facilities thet should be available to all
classrooms:

1. Proper lighting and ventilation
2. Counter with sink and running water
3. Electrical outlets
4. Cooking facilities
5. A-V equipment
6. Adequate instructional materials and supplies
7. Special equipment as needed (screens, carrels, etc.
8. Adequate playground facilities
9. Adequate toilet facilities

Work Experience

The work experience programs shall consist of classroom instruction,
evaluation, training, and part-time employment. The evaluation, training
and part-time employment may take place on or off the school campus, in
or out of the school district, but must be under supervision of .certified
school personnel. Students enrolled in the work experience program shall
be at least sixteen years (f age.



Teaching and/or supervision shall be performed by teachers who are
certified-by either the Division of Certification or the Division of
Vocational Education - Special Needs, but the number of students assigned
to any one certified person shall not exceed the limits established by
the Division of Special Education for particular exceptionality. (See
Maximum Membership in this manual.)

Other Special Education Programs

Under the current law it is possible to provide several different
types of programs for exceptional children. All plans are subject to
review and approval by the Division of Special Education, State Department
of Education. Any plan must be submitted in writing with sufficient
detail to clearly outline the proposed program. Any pupil in these
programs must be referred, evaluated, and placed in accordance with ARS
$ 15-1011 and $ 15-1013.

A. Cooperative Programs - The exceptional pupil may be enrolled
in the special class but may take part of his academie
instruction in the regular grades.

Resource Program - An instructional setting which provides
specialized assistance to the exceptional pupil, either
individually or in small groups, according to his
capabilities and limitations. The pupil is scheduled for
full time attendance reporting in a resource program. He
receives instruction in the resource program on a regularly
scheduled basis and for specific periods of time depending
upon the individual educational needs of the student.

The maximum membership in programs A and B for reimbursement
purposes shall be 15 students per teacher unless a paraprofessional
is utilized which will allow a maximum of 17 students.

rtification and /or A. -oval

Professional teachers who have successfully completed an approved
program in an Arizona institution will be eligible for a certificate
upon receiving the appropriate institutional recommendation from the
Dean, or other authorized persons, of the College of Education.

All other professional personnel will be evaluated to determine
eligibility on the basis of guidelines developed by the State Board of
Education and administered by the State Department of Education:

Provisional S al Education PermitznggallyHandicp2e;
Physically Handicapped, Emotionally Disturbed; learning Disabilities.

1. Bachelor's Degree in Special Education or in Education from a
regionally or nationally accredited institution.

2. Minimum of twelve (12) semester hours of Special Education in
appropriate area in the following:
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a. A minimum of three (3) semester hours or the equivalent
in the Survey of/or Orientation in Exceptional Children.

b. A minimum of three (3) semester hours or the equivalent
in the education and methods of teaching in the
appropriate area of exceptionality.

c. Electives from any approved program in Special Education.

3. This permit is not-renewable.

Temporary Special Certificate_ - Mental l_ iandica ed
h-s- all Handica ed; Emotionall Disturbed xes.

1. Bachelor's Degree in Special Education or in Education from
regionally or nationally accredited institution.

Minimum of 18 semester hours distributed in the following areas:

A minimum of three semester hours or the equivalent
in the Survey of/or Orientation in Exceptional Children.-

b. A minimum of six (6) semester hours in the education and
methods of teaching in the appropriate area of exceptionality.

Student teaching or Internship in the appropriate area of
exceptionality or one (1) year teaching experience in
appropriate area when supervised by professional personnel
from Division of Special.Education or accredited college.

3. This certificate shall be valid for six (6) years and is not
renewable.

ecial Ed- a Certificate Sta d- (Area to be designated)

1. Completion of an approved Master's Degree in Education with a
major in special education.

- OR

Completion of an approved thirty (30) semester hours of upper
division or graduate coursework beyond the Bachelor's Degree
consistent with approved programs in Special Education.

This certificate may be renewed for a period of six (6) years
upon evidence of continuous satisfactory teaching or approved
leave.

School Psychometrist

A psychometrist approval may be granted to applicants holding
a Master's Degree in Psychology, Education or School Psychology
and evidence of successful completion of thirty (30) graduate
semester hours. Sequence of study shall include (undergraduate
or graduate).
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Six (6) semester hours in courses that provide a broad
understanding of the psychological principles and founda-
tions.

Fifteen (15) semester hours in courses to provide thorough
training in psychological methods and techniques of which
no fewer than six (6) semester hours are required in
individual evaluation.

Six (6) semester hours in courses in the basic under-
standing of the organization of or operation of public
schools.

4. Three (3) semester hours in related fields.

5. Submit evidence of supervised field experience.

Assistant School s cho o i-t

An assistant school psychologist approval may be granted to
applicants holding a Master's Degree in Psychology, Education,
or School Psychology, and evidence of successful completion of
fifty (50) graduate semester hours. Sequence'of study shall
include (undergraduate or graduate):

1. Twelve (12) semester hours in psychological principles
and foundations.

Twenty-one (21) semester hours in psychological methods
and techniques of which nine (9) semester hours must be
in individual evaluation and no more than six (6) semestLr
hours in guidance and counseling.

3. Twelve (12) semester hours in general educational founda-
tions.

Related fields.

5. Evidence of supervised field experience, experience in
school setting or psychoeducational clinic.

School_Psychologist

A school psychologist approval may be granted to applicants
holding a Master's Degree in Psychology, Education or School
Psychology, and evidence of successful completion of seventy
(70) graduate semester hours or a doctoral program in an
appropriate area with a sequence of study to include (under-
graduate or graduate):



1. Eighteen (18) semester hours in psychological
and foundations.

nc,iples

Twenty-seven (27) semester hours in psychological methods
and techniques of which nine (9) semester hours must be in
individual evaluation and no more than six (6) semester
hours in guidance and counseling.

3. Eighteen (18) semester hours in general educational founda-
tions.

Related fields.

5. Evidence of supervised field experience, experience in
school setting or psychoeducational clinic.

Tempo_ v___Speech_and Hearing Clinician

A speech and hearing clinician approval may be granted to
applicants holding a Bachelor's Degree and who have evidence
of completion of thirty (30) semester hours in a well integrated
program. to include:

1. Six (6) hours in basic areas of speech and hearing.

2. Twelve (12) semester hours in specialized professional
course content in speech correction and pathology.

Three (3) semester hours in specialized course content
in audiology.

4. Two hundred (200) clock hours of supervised clinical
practice.

Standard S'eech and Hearin Clinician valid 6 years; renewable)

A standard speech and hearing clinician approval may be granted
to applicants holding a Bachelor's Degree and who have evidence
of completion of sixty (6Q) semester hours of which thirty (30)
must be graduate in a well integrated program to include:

1. Twelve (12) semester hours in basic areas of speech and
hearin

2. Thirty (30) semester hours in courses that provide
information about and training in the management of
speech, hearing, and language disorders, of which no more
than six (6) may be in clinical practice and no less than
six (6) in audiology.

3. Eighteen (18) semester hours in related fields.



Two hundred and seventy-five (275) clock hours of super-
vised clinical practice.

Pow+rs of the Covernin cd pf a School District or_County

The governing body of a school district or a County School Superin-
tendent may apply to the Division of Special Education for approval to

1. Establish special education program(s) for the education c

exceptional children as defined in ARS $ 15-1011.

Employ certified and/or approved special personnel includi-, a
director of special education for the operation of special
school programs for exceptional children.

Establish with another district or districts, cooperative
special education programs. A written agreement outlining
the proposed provision of services for exceptional children
shall be submitted for approval to the Division of Special
Education prior to the establishment of classes. This agree-
ment shall designate one school district to administer the
program in accordance with the contract. Said contract may
prescribe and enforce rules, regulations and policies governing
the program. Tuition students may be included in the agreement.

4. Establish work experience programs in accordance with rules and
regulations of the Division of Special Education. The work
experience programs shall consist of classroom instruction,
evaluation, training, and part-time employment. The evaluation,
training, and part-time employment may take place on or off the
school campus, in or out of the school district, but must be
under supervision of certified and/or approved school personnel.
Students enrolled in the work experience program shall beat
least sixteen years of age. Time in a work experience program
shall be counted as attendance at school to qualify for appro-
priations provided by ARS $ 15-1017. All work experience pro-
grams must have the approval of the Division of Special
Education.

In a school district that does not provide a special education
prczram, the governing body may petition the County School Superintendent,
who may, upon approval of the Division of Special Education, establish
special education programs.

County School Pros rams

The County School Superintendent, may, upon approval of the Division
of Special Education, establish special education programs in the county
accommodation schools under his jurisdiction or may cooperate with other
school districts by agreement to provide such programs. The class size
shall be consistent with the approved guidelines established by the
Division of Special Education. At the beginning of each school year, the
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County School Superintendent shall apply for approval from the Division
of Special Education. At the beginning of each school year, the County
School Superintendent shall present an estimate of the current year's
acc(mloodation school's special education programs tuition cost to each
school district that has signed an agreement to use the services of the
accommodation school. The tuition shall be estimated per capita cost
based on the number of pupils that each school district has estimated
will enroll in the program and the school district shall pay the tuition
quarterly in advance on July 1, October 1, January 1, and April 1.

At the end of the school year, the County School Superintendent shall
submit to the Division of Special Education the names and districts of
residence of students attending under the provisions of ARS $ 15-1015.

The County School Superintendent may use the special county school
reserve fund to start a new class.

Contracting with Public or PrivateAgencies

Every special education program maintained under ARS $ 15-1015(E)
shall be approved by the Division of Special Education according to the
guidelines established by the Division of Special Education. All pro-
visions of the guidelines of special education are approved by the State
Board of Education and filed with the Secretary of State.

Provisions for determining eligibility and approval of the public or
private agency providing for the education of handicapped children under
ARS $ 15-1015 are as follows:

1. The special classes or services in which the child is enrolled
shall be instructed by certified and/or approved special
education personnel in the area of exceptionality.

2. The physical facilities, equipment, and instructional materials
shall be adequate to carry on an acceptable special education
program.

The public or private agency shall develop or utilize an
acceptable curriculum 8711e for the appropriate exceptionality.

The public or private agency shall develop a written, coordinated
plan with the public school for reporting attendance, consulta-
tion, and an effective plan for the return of the child to the
public school.

5. . Professional ancillary services per ARS $ 15-1013 shall be
available to provide an acceptable special education program.

6. The public or private agency desiring approval of the Division
of Special Education shall submit a written request to the
Division of Special Education at least 60 days prior to offering
services to public school districts. Approval or disapproval will
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be transmitted to the public or I private agency within 60 days.
Approval or disapproval shall be in effect for 0110 school year
only.

7. The public or private agency shall submit to the Division of
Special Education annually at the end of the school year the
names and districts of residence of students attending under
the provision of ARS $ 15-1015(E).

8. The-public or private agency shall provide adequate liability
insurance.

Public school districts desiring to enroll children ii
private agency for educational purposes as defined En ARS
shall:

public or
15-1015(E)

1. Determine from the Division of Special Education if the public
or private agency is approved.

2. Determine that the child to be enrolled qualifies under ARS
15-1013. A qualifying report must be submitted to the
Division of Special Education prior to enrollment.

Initiate a contract (SE-8) for educational services only.
Medical services, parent counseling beyond the school program,
and individual therapy cannot be included in the cost to the
public school. A copy of the contract must be submitted to the
Division of Special Education.

4. Report attendance in the same manner as other special education
classes according to data received from public or private
agency.

5. Determine that adequate liability insurance is provided by Lhe
public or private agency conducting the instructional program.

lication for A.oroval cif Special Education

An annual APPLICATION FOR APPROVAL OF SPECIAL EDUCATION PROGRAMS
(SE-1) shall be filed on or before May 12 for the succeeding school year.

After the SE-1 has been approved, PROFESSIONAL PERSONNEL EMPLOYED IN
SPECIAL EDUCATION PROGRAMS (SE-2) shall be required at the end of the
first register month. SE-2 is also required when any additions or
deletions of special education programs/classes are made and at the end
of the sixth register month.

REPORT OF STUDENTS RECEIVING SPECIAL EDUCATION WITH TUITION PAID
BY SCHOOL DISTRICT OF RESIDENCE (SE-3) shall be filed at the end of
the 1st, 4th, 6th, and 10th register months by those school districts
contracting with public or private agencies for special education
programs.
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An APPLICATION FOR HWEBOUND/HOSPITALIZED INSTRUCTION (SE-4) shall
be filed for each student for whom special education reimbursement is
claimed. SE-4 must be approved by the Division of Special Education
before any appropriation and apportionment is allowed by the Division
of Business and Financial Services.

APPLICATION FOR INSTRUCTION IN A PHYSICALLY HANDICAPPED PROGRAM
(SE-5) shall be filed with the Division of Special Education for each
student enrolled in a program for the physically handicapped.

Your attention is called to the fact that the Department of
Education shall not make any apportionments of funds pursuant to
ARS $ 1591017 withow= the approval of the Division of Special Education.

AttendansgEgELTIlng

Attendance of students in special education programs shall be
done in the same manner as attendance reporting of students in regular
programs. Registers should be assigned to special education personnel
and these registers shall be for a particular category of exceptionality.

NO STUDENT IN SPECIAL EDUCATION PROGRAMS SHALL BE REPORTED IN
MORE THAN ONE REGISTER. NO REGISTER. SHALL REPORT MORE THAN ONE
CATEGORY OF EXCEPTIONALITY WITH THE EXCEPTION OF SPEECH HANDICAPPED.

You will note that register numbers are required on SE-2, SE-3,
SE-4, and SE-5. These will be checked by the Division of Special
Education through the DATA PROCESSING SECTION, to ascertain that
approval has been made for special education programs.

May we suggest to districts contracting for special education
programs with public or private agencies, that a register be assigned
to the public or private agency for use with a particular category
of exceptionality.

The Division of Special Education will evaluate attendance reports
made to the DATA PROCESSING SECTION. to determine if Average Daily
Membership in special education programs is within the limits specified
in these guidelines.

Your attention is called to ESTIMATED AI NDANCE INFORMATION FOR
APPORTIONMENTS (SPDI-BFS Form A-10) that all zhool districts submitted
to their County School Superintendent in May. You will recall that
the A.D.A. information used on this form is the same as that used on
your budget 6% Limit Check. You will also recall that you are required
to estimate A.D.A. for exceptional children on Form A-10.

To facilitate attendance reporting and auditing, school districts
shall use the following code on the SE-2 and SE-3 forms in the column
headed Exceptionality Served:
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KDG
REG
MD
EH

00
01

02

03

KindrprLel:
Regular
ileatih cbotiudilic ,

EmoLionaliv handicapppd
EMH Eduohle fleiu:Ally Handicapped
TrIft 05 Trainable 'iontally handicapped
PH 06 Physicull dlildieapped
PDG 0.7 Pending
D8L 08 De:!!:, _suolly. Handicapped
MH 09 MulLipie cd

GET 10 Gifted
SPH 11 Speech h PPed
Sin 12 Specilic nisnbility

The Division of fiticai_ will AUDIT all special education
attendance reported Co Lire 0QwrtmouL of Education to determine that
AVERAGE DAILY 1,0,U31,J6iiit, as reported to the Department of Education,
does not exceed- the ,sLaldished in these guidelines for each
category of exceptionality.

All students as del fined by ARS $ 15-1011 shall be included in
the appropriation and appoionimnt made pursuant to $ 15-1211 and
$ 15-!212 and the count levy as provided in $ 15-1235. In addition:

The lep,is iatc shall appropriate the following amounts
per unit of average daily attendance per annum for each
opecial education student taught, the appropriation being
made on an actual per capita per annum basis as shown by
the records of the Superintendent of Public instruction:

a. Three hundred eighty (380) dollars per unit of average
daily attendance of educable mentally handicapped pupils.

b. Three hundred eighty (380) dollar-3 per unit of average
daily attendance of emotionally handicapped pupils.

c. Fifty (50) dollars per unit of average daily attendance
of gifted pupils.

d. Five hundred twenty-six (526) dollars per unit of average
daily attendance of homebound pupils.

e. Five hundred ninety (590) dollars per unit of average
daily attendance of multiple handicapped pupils.

f. Three hundred eighty (380) dollars per unit of average
daily attendance of physically handicapped pupils.

g. Three hundred eighty (380) dollars per unit of average
daily attendance of specific learning disabled pupils
(maximum reimbursement for 1972-73, $600,000.).

h. Six hundred ninety (690) dollars per unit of average
daily attendance of trainable mentally handicapped
pupils.
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2 The county shall provide the following amounts per unit of
average naily attendance for each special education student
taught by the district:

a. Ten (10) dollars per unit of average daily attendance of
educable mentally handicapped pupils.

b. Ten (10) dollars per unit of average daily attendance of
emotionally handicapped pupils.

c. Ten (10) dollars per unit of average daily attendance of
homebound pupils.

d. Ten (10) dollars per unit of average daily attendance of
multiple handicapped pupils.

e. Ten (10) dollars per unit of average daily attendance of
physically handicapped pupils.

f. Ten (10) dollars per unit of average daily attendance of
specific learning disabled pupils.

g. Ten (10) dollars per unit of average daily attendance of
trainable mentally handicapped pupils.

d. The legislature shall appropriate fifty (50) dollars for each
speech handicapped pupil, except that such monies shall not
be paid on behalf of more than ninety (90) pupils for each
approved speech therapist employed by the school district or
county.

The appropriations and apportionment shall be computed with reference
to the estimated number of special education students to be taught during
the current year in classes and programs having a minimum of two hundred
forty minutes of instruction or work experience as provided for in $ 15-1015,
subsection A per school day, except that a child receiving instruction under
the homebound teaching program shall be deemed in full attendance when
he attends classes or receives instruction for a period of not less than
four (4) hours per week in his home or in the hospital. PUPILS IN CLASSES
FOR PREGNANT GIRLS WILL BE DEEMED IN FULL ATTENDANCE WHEN THEY RECEIVE
INSTRUCTION IN SUCH A CLASS FOR NOT LESS THAN 12 HOURS PER WEEK. (Refer to
Form A-10).

For kindergarten pupils enrolled in approved special education programs
daily attendance means, for common schools, days in which a pupil of the
kindergarten attends a minimum of one hundred twenty minutes, but such
attendance shall be counted as one-half day's attendance.

Any additional cost resulting from the special education program and
not provided for under the provisions of this section shall be met by each
school district having students receiving special instruction or by the
county in the case of a county special education program.

The appropriations and apportionment provided under the terms of this
section SHALL NOT BE GRANTED to the governing body of a school district
or county school superintendent UNLESS THE DISTRICT OR COUNTY COMPLIES
WITH THE PROVISIONS OF THIS ARTICLE AND THE CONDITIONS AND STANDARDS
`BESCRIBED BY THE DIVISION OF SPECIAL EDUCATION. A school district or
county program for education of exceptional children, as prescribed by
the terms of this article, shall he presented to the State Board of
Education for approval.



Twenty Per Cent Limitation - En ollment and Fiscal

Enrollment:

The total enrollment in all special education programs of a
school district or county may be increased annually by not
to exceed twenty (20)' percent of the total average daily
attendance in all special education programs of the school
district or county during the previous year. The enrollment
of speech handicapped children, not exceeding ninety (90)
for each speech therapist, who have during the previous
year received speech therapy from a certified speech
therapist employed by the school district or county, shall be
included for the purpose of determining the growth limitation
of this section. Such limitations shall not apply to a
school district or county which has a total average daily
attendance in its special education programs of one hundred'
or less pupils.

No child may be counted in the computation of average daily
attendance in more than one category of exceptionality for
the purpose of the growth limitation provided in this section.

Fiscal:

After the fiscal year 1970-71, the total of state assistance
and the total of county assistance for which a school district
or county is otherwise eligible pursuant to this section shall
not be in an amount which is an increase of more than twenty
percent over the amounts of such assistance in the previous
year, except that such limitation shall not apply to a school
district or county which has a total average daily attendance
in its special education programs of 100 or less pupils.

The twenty percent limitation DOES NOT APPLY (ARS $ 15-1018)
in the first year during which a program is instituted for
specific learning disabled, speech handicapped or gifted pupils.

Students on certificates of educational convenience will be
excluded from the twenty percent limitation.

Budgeting

Any special education per capita: operational cost over and above
the per capita operational cost of a district as shown in item 7 of the six
per cent budget limit check shall be exempted from the six per cent budget
limit. (Refer to ARS $ 15-1017).

The budget six percent limit DOES NOT APPLY to any school district
acting as either fiscal or administrative agent for an intergovernmental
agreement, pursuant to ARS $ 11-952, for the provisions of programs
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provided for in ARS $ 15-1015, subsection A, paragraph 3 to the extent
of tuition monies budgeted and received from other cooperating school
districts.

Every school district with an approved special education program
shall use the OFFICIAL WORKSHEET FOR COMPUTING THE ADDITIONAL PERMIS-
SIBLE EXPENDITURES WHICH MAY BE BUDGETED FOR SPECIAL EDUCATION PROGRAMS
(SDE-D Form D-16 Revised) and SCHEDULE OF BUDGETED SPECIAL EDUCATION
INSTRUCTIONAL COSTS (SDE-D Form D-16a) to determine special education p_
capita operational cost and the amount that will be exempted from the
six percent budget limit. The official worksheet (SDE Form D-16 and D-
16a) shall be submitted with the proposed budget to the county school
superintendent.

Official worksheets for computing the additional permissable
expenditures which may be budgeted for speech handicapped programs
(Form D-16b and D-l6c) will be utilized where applicable.

Form D-16, D-16a, D-16b, and D -16c are available from your County
School Superintendent.
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Definition

T BEST .::VAIL::BLE COPY

LE MENTALLY 'CAPPED

The educable mentally handicapped (Em is a child who, because of his
intellectual development, as determined by evaluation pursuant to ARS $15-1013,
is incapable of being educated effectively through regular classroom instruction,
but who is capable of achieving a degree of proficiLncy in basic academic
skills and as a result of special education may become economically
productive and socially adjusted.

An educable mentally handicapped student usually achieves or functions
at an I.Q. level of approximately one-half to three-fourths of average
intelligence based on individual psychological examinations.

S- eenin- and Referral

A. Screening

A method shall be devised by the school district to adequately
screen a potential candidate for the educable mentally handi-
capped program. Particular attention should be given to pupils
who:

1. Score less than one-half to three-fourths of normal on
group intelligence tests, and

2. Score two or more years below the grade level expected for
his chronological age on group achievement tests._

Referral

A referral for evaluation is required by ARS $ 15-1013 for
possible placement in a special education program and this referral
shall be made after consultation with the parent or guardian of
the child to be evaluated.

Refer to page 3 of this manual for general procedures to be
followed in the screening and referral process.

Evaluation

ARS $ 15-1013 requires that an evaluation shall be made by at least one
professional specialist in a field relevant to the child's handicap. There-
fore, an evaluation by a psychometrist, assistant school psychologist or
school psychologist whose qualifications have been approved by the State



Board of Education is required before any candidate for an educable mentally
handicapped program may be placed.

It is recommended that the evaluation be based on the results of several
intellectual and educational measurements using instruments appropriate to
the age, verbal ability, physical condition, and cultural background of the
child. This evaluation should include a study of the health and medical
record- previous test data, teacher reports, and behavior patterns.

Refer to page 3 of this manual for the general procedures to be followed
in the evaluation process.

Placement

Placement of a candidate in an educable mentally handicapped program
shall not be considered until the referral and evaluation procedures have
been completed.

Refer to page 5 of this manual for the general procedures to be roll
in the placement process.

Review of Placement

ARS $ 15-1014 requires that the placement of a child in an educable
mentally handicapped program shall be reviewed once each semester, if
requested by the parent or guardian of the child or recommended by the
person conducting the educable mentally handicapped program.

Refer to page 6 of this manual for the general procedures
followed in the review of placement process.

Documentation

Documents shall be prepared to indicate that the provisions of
ARS $ 15-1013 and ARS 6 15-1014 have been followed regarding referral,
evaluation, placement, and review of placement.

Refer to page 7 of this manual for the general procedures to
followed in the documentation process.

I'rogLar Organization

A. Maximum Membership

Maximum Average Daily Membership in an educable mentally
handicapped class shall be fifteen (15).
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B. Student Grouping

Facilities

Student grouping should be primarily by chronological age. The
following groups are recommended:

1. Ages 6 - 8 (Primary)

Ages 9 - 10 (_Intermediate)

3. Ages 11 -J2 (Advanced)
4. Ages 13 14 (Junior High)
5. Ages 15 and older (High School)

Other factors to consider in determining student grouping are:

1. Physical and social maturity
9. Severity of mental handicap
3. Size of the classroom and equipment available
4. Teacher competency
5. Availability of classroom assistance and/or

professional ancillary services

Facilities for the educable mentally handicapped shall be equal to
. or better than those used to house regular education classes or in other
facilities approved by the Division of Special Education.

Equipment and facilities shall be in keeping with those stated on
page 8 of this manual.

Work Ex e ience

Work experience programs shall conform to ARS $ 15-1015 and the rules
and regulations established by the Division of Special Education. The

number of students assigned to any one certified person shall not exceed
fifteen (15) in the work experience programs.

Refer to page 8 of this manual for the general procedures to be
followed in the work experience program.

Certification

All the teachers employed for approved classes for the educable
mentally handicapped shall hold special education certific .tes issued
in accordance with the rules and regulations of the State bbard of
Education.

Application for Approval

SE-1 is required as an application for annual approval of programs
for the educable mentally handloapped. SE-1 shall be substantiated by
SE-2.
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Refer to page 15 of this manual for general procedures to be
followed in applying for approval.

Attenda_ _ Reporting

Attendance of pupils in classes for the educab. le mentally handi-
capped shall be reported as indicated on page 16 of this manual.

reimbursement

Reimbursement of programs for the educable mentally handicapped
shall be made in accordance with ARS $ 15-1017.

Refer to page 17 of this manual for reimbursement procedures.
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EMOTIONALLY IIANDICAPpED

Definition

The emotionally handicapped {Eli) is a child who because of social or
emotional problems, as dete:cmined by evaluation pursuant to ARS $ 15 -1013,
is unable or incapable of meeting the demands of regular classroom programs
in the public schools and requires special classes or special services
designed to promote his educational and emotional growth and development.

Screening and Referral

A. Screening

A method shall be devised by she school district to adequately
screen a potential candidate for the emotionally handicapped
program. The emotionally handicapped is usually handicapped
because of one or more emotional problems. He is usually average
or above in intelligence but may not demonstrate his ability on
group intelligence tests or in the regular classroom setting.
He will usually exhibit behavior indicating disturbance. This
child may be aggressive and disturbed or withdrawn and passive.

Referral

A referral for evaluation is required by ARS $ 15-1013 for
possible placement in a special education program and this re-
ferral shall be made after consultation with the parent or
guardian of the child to be evaluated.

Refer to page 3 6f this manual for general procedures
followed in the screening and referral process.

Evaluation

ARS $ 15-1013 requires that an evaluation shall be made by at least
one professional specialist in a field relevant to the child's handicap.
Therefore, an evaluation by one or more of the following is required before
any candidate for an emotionally handicapped program may be placed;

1. Approved school psychologist
2. Licensed psychologist
3. Licensed psychiatrist

Refer to page 3 of this manual for the general procedures to be
followed in the evaluation process.
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Placement

Placement of a candidate in an emotionally handicapped program shall
not be considered until the referral and evaluation procedures have been
completed.

Refer to page 5 of this manual for tote general procedures to be
followed in the placement process.

Review of Placement

ARS $ 15-1014 requires that the placement of a child in an emotionally
handicapped program shall be reviewed once each Aemester, if requested by
the parent or guardian of the child or recommended by the person conducting
the emotionally handicapped program. The placement of each Child in an
emotionally handicapped program shall be reviewed annually to determine if
placement should be continued.

Refer to page 6 of this manual for the general procedures to be
followed in the review of placement process.

Documentation

Documents shall be prepared to indicate that the provisions of ARS
$ 15-1013 and ARS $ 15-1014 have been followed regarding referral, evaluation,
placement, and review of placement.

Refer to page 7 of this manual for the general procedures to be
followed in the documentation process.

Pro rarr11,zation

A. Maximum Membership

Maximum Average Daily Membership in an emotionally handicapped
class shall be ten (10). 'Enrollment of the classes should
vary in proportion to the severity of the emotional handicap.

B. Student Grouping

Student grouping should be primarily by chronological age. The
following groups are recommended:

1. Ages 6 - 8 (Primary)
2. Ages 9 - 10 (Intermediate)
3. Ages 11 - 12 (Advanced)
4. Ages 13 - 14 (Junior High)
5. Ages 15 and older (High School)
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Other factors to consider in determining student grouping are:

1. Physical and social maturity of the children
9. The kind and severity of emotional handicap
3. The age and grade range of the pupils

-4. Size of the room and equipment available
5. Teacher competency
6. Availability of classroom assistance and/o- pro=

fessional ancillary services

acilities

Facilities for the emotionally handicapped shall be equal to, or
better than, those used to house regular education classes or in other
facilities approVed by the Division of Special Education.

Equipment and facilities shall be in keeping with those stated on
page 8 of this manual.

Work Experience

Work experience programs shall .conform to ARS $ 15-1015 and the rules
and regulations established by the Division of Special Education. The
number of students assigned to any one certified person shall not exceed
ten (10) in the work experience programs.

Refer to page 8 of this manual for the general procedures to be
followed in'work experience programs.

ertifi _tion

All teachers employed for approved classes for the emotionally handi-
capped shall hold special education certificates issued in accordance with
the rules and regulations of the State Board of Education.

Application for Approval

SE-1 is required as an application for annual approval of programs
for the emotionally handicapped. SE-1 shall be substantiated by SE-2.

Refer to page 15 of this manual for general procedures t!) be followed
in applying for approval.

Attendance Re o ting

Attendance of pupils in classes for the emotionally handicapped
shall be reported as indicated on page 16 of this manual.
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Reimbursement

Reimbursement of programs for the emotionally handicapped shall be
made in accordance with ARS $ 15-1017.

Refer to page 17 of this manual for reimbursement procedures.
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GIFTED

Definition ,

A gifted child (GET) is a child of lawful school age who due, to superior
intellect, advanced learning ability or both is not afforded an opportunity
for otherwise attainable progress and development in regular classroom
instruction and who needs special instruction, special ancillary services,
or both, to achieve at levels commensurate with his intellect and ability.

Screening and Referral

A. Screening

Evaluation

A gifted child shall demonstrate achievements and/or potential
ability in one or more of the following areas:

1. Creative or productive performance within the top
3% of district students.

2. Specific academic aptitude - 95% or above on standard-
ized achievement tests in one or more subject areas.

General intellectual ability I.Q. 130 or above based
on an individualized testing Trogram.

Referral

A referral for evaluation is required by ARS $ 15-1013 for
possible placement in a special education program and this
referral shall be made after consultation with the parent or
guardian of the child to be evaluated.

Refer to page 3 of this manual for general procedures to be
followed in the screening and referral process.

ARS 0 15-1013 requires that an evaluation shall be made by at least
one professional specialist in a field relevant to the exceptional child.

Refer to page 3 of this manual for the general procedures to be
followed in the evaluation process.

Placeme?,t

P
4Placement of a candidate in a gifted program shall not be considered

until the referral and evaluation procedures have been completed.

Refer to page 5 of this manual for the general procedures to be
followed in the placement process.
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Review of PlacementReview of Placement

ARS 0 15-1014 requires that the placement of a child in a gifted
program shall be reviewed once each semester, if requested by the parent
or guardian of the child or recommended by the person conducting the
gifted program.

Refer to page 6 of this manual for the general procedures to
followed in the review of placement process:

Doc- -entat i-n

Documents shall be prepared to indicate that the provisions of
ARS $ 15-1013 and ARS $ 15-1014 have been followed regarding referral,
evaluation, placement, and review of Placement.

Refer to page 7 of this manual for the general procedures to be
followed in the documentation process.

fI2gram Or anization

A. Ma x imum Membership

Maximum membership shall be limited to 3% of the district's
previous year's total average daily attendance.

B. Student Grouping

Factors to consider-in determining student grouping are:

1. Physical and social matprity
7. Area of giftedness
3. Availability of classroom assistance and/or

professional ancillary services.

Facilities

Facilities for the gifted shall be equal to, or better than, those
used to house regUlar education classes or in other facilities approved
by the Division of Special Education.

Equipment and facilities shall be in keeping with those stated-on
page 8 of this manual.

Certifica ion

Teachers responsible for students in approved programs for the gifted
may be approved by the Division of Special Education upon recommendation
from the local district administrator and evidence of completion of at
least one course in the area of the gifted.
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Application for Approval

SE-1 is required as an application for annual approval of programs
for the gifted. SE-1 shall be substantiated by SE -2.

Any district requesting approval for a gifted program shall submit
a written plan which will include:

1. Goals
Objectives

3. Activities
4. Evaluations
5. Calendar of Events

Attendance tin

Attendance of pupils in classes for the gifted shall be reported as
indicated on page 16 of this manual.

Reimbursement

Reimbursement of programs for the gifted shall be made in accordance
with ARS 0 15-1017.

Refer to page 17 of this manual for reimbursement procedures.
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Definition

BOLL; HOSPITALIZED

The homebound or hospitalized (HB) student is capable of
profiting from academic instruction but is unable to attend school d
to illness, disease, accident, pregnancy, or handicapping conditions, who
has been examined by a competent medical doctor and is certified by that
doctor as being unable bo attend regular classes for a period of not less
than three school months (50 consecutive school days).

Screening and Referral

A. Screening

A method shall be devised by the school district to adequately
screen potential candidates for the homebound or hospitalized
program. This screening should involve the school attendance
officer and/or the school nurse. Parents will also be re-
questing this service as a result of their child's illness,
disease, etc.

B. Referral

A referral for evaluation is required by ARS $ 15-1013 for
possible placement in a special education program and this
referral shall be made after consultation with the parent or
guardian of the child to be evaluated.

Refer to page 3 of this manual for general procedures to be
followed'in the screening and referral process.

Evaluation

ARS $ 15 -1013 requires that an evaluation shall be made by at least
one professional specialist in a field relevant to the child's handicap.
Therefore, a medical examination shall be administered by a medical
doctor. The results of this examination shall be reported on SE-4
(Application for Homebound/Hospitalized Instruction). SE-4 will enable
the medical doctor to certify that the student will be unable to attend
regular classes for a period of not less than three school months (60
consecutive school days)

P ac

Placement of a candidate in a homebound/hoop
not be considered until the referral and evaluati
completed.

talized program shall
n procedures have been

Refer to page 5 of this manual for the general procedures to be
followed in the placement process.
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Review of Placement

ARS 0 15-1014 requires that the placement of a child in a homebound/
hospitalized handicapped program shall be reviewed once each semester, if
requested by the parent or guardian of the child or recommended by the
person conducting the homebound/hospitalized program.

Refer to page 6 of this manual for the general procedures to be
followed in the review of placement process.

Documentation

Documents shall be prepared to indicate that the provisions of ARS
$ 15-1013 and ARS $ 15-1014 have been followed regarding referral, evalu-
ation, placement, and review of placement. SE-4 is a.part of the documen-
tation process.

Refer to page 7 of this manual for the general procedures to be
followed in the documentation process.

Pro rain
A. Maximum Membership

A maximum ratio of one (1) teacher to seven (7) homebound/
hospitalized students shall be allowed when instruction takes
place in the home or hospital. The maximum Average Daily
Membership in classes for pregnant girls shall be fifteen (15).

B. Student Grouping

Student grouping is not normally possible in the homebound/
hospitalized program except where classes are conducted for
pregnant girls.

C. Telephone Home (Hospital) -to- School Service

A home (hospital)-to-school intercommunication may be utilized
for students enrolled in the homebound/hospitalized program.
This enables the student to have a direct line from his place
of confinement to the class(es) in which he is enrolled.

The equipment for this service is furnished by the telephone
company and the service may be paid for by the family and/or
school district.

This intercommunication service does not take the place of the
hopebound/hospitalized teacher, but is a supplementary aid
which may be substituted for two (2) hours face-to-face
instruction by the teacher. This service is especially applicable
to students with long confinement because the student is in touch
with the real daily world of school and can participate in dis
cussions, recite when called upon, and listen to teacher lectures,
etc.



Facilities

Classes for homebound/hospitalized are usually conducted either in
the home or hospital. Facilities for pregnant girls shall be equal to,
or better than those used to house regular education classes or in
other facilities approved by the Division of Special Education.

Equipment and facilities shall be in keeping- with those stated on
page 8 of this manual.

WorkELE

Work experience programs shall conform to AR S $ 15-1015 and the rules
and regulations established by the Division of Special Education. The
number of students assIgned to any one certified person shall not exceed
fifteen (15) in the work experience program.

Refer to page 8 of this manual for the general procedures to be
followed in work experience programs.

Certification

All teachers employed for approved classes for the homeboUnd/hospi-
talized shall hold certificates issued in accordance with the rules and
regulations of the State Board of Education.

A lication for A..roval

SE-1 is required as an application for annual approval of programs
for the homebound/hospitalized. SE-1 shall be substantiated by SE-2
and SE-4.

Refer to page 15 of this manual for general procedures to be followed
in applying for approval.

Attendance Re ortin

Attendare of pupils in classes for homebound/ ospitalized shall be
reported as indicated on page 16 of this manual.

A child receiving instruction under the homebound teaching program
shall be deemed in full attendance when he attends classes or receives
instruction for a period of not less than four (4) hours per week in his
home or in the hospital. Pupils in classes for pregnant girls will be
deemed in full attendance when they receive instruction in such a class for
not less than twelve (12) hours per week.

Reimbursement

Reimbursement of programs for the homebound /hospitalized shall be
made in accordance with ARS $ 15-1017.

Refer to page 17 of this manual for reimbursement procedures.



MULTIPLE HANDICAPPED

Definition

The multiple handicapped (al) is a child who has serious learning
and developmental problems resulting from multiple handicanping conditions
as determined by evaluation pursuant to ARS $ 15-1013, and who cannot be
provided for adequately in a regular classroom.

The paragraph above is a legal definition taken from ARS $ 15-1011.
A functional definition is as follows:

A multiple handicapped pupil is any school age child
who has a combination (two or more) of those handicaps
for which there is appropriation and apportionment in
ARS $ 15-1017 and who is not able to function success-
fully in a regular program or in a special education
program which compensates for a single handicapping
condition.

Screening and Refer al

A. Screening

A method shall be devised by the school district to adequately
screen potential candidates for the multiple handicapped pro-
gram. This screening pro'cess may reveal a child that is
currently enrolled in a special education program who is not
achieving success because of multiple handicapping conditions.
A multiple handicapped child will usually exhibit a combination
of physical, mental and/or emotional characteristics that pre-
clude placement in a regular school program or special education
program which compensates for a single handicapping condition.

B. Referral

A referral for evaluation is required by ARS $ 15-1013 for
possible placement in a special education program and this
referral shall be made after consultation with the parent or
guardian of the child to be evaluated.

Refer to page 3 of this manual for general procedures to be
followed in the screening and referral process.

Evaluation

ARS $ 15-1013 requires that an evaluation shall be made by at least
one professional specialist in a field relevant to a child's handicap.
Since the child has multiple handicaps, at least two professional



specialists in fields relevant to the child's handicaps shall submit
written evaluations with recommendations. The evaluation should include
a psychological and medical assessment of the child's handicaps.

Refer to page 3 of this manual for the general procedures to be
followed in the evaluation process.

placement

Placement of a candidate in a multiple handicapped program shall not
be considered until the referral and evaluation procedures have been com-
pleted.

Refer to page 5 of this manual for the general procedures
followed in the placement process,

e-view of Placement

ARS $ 15-1014 requires that the placement of a child in a multiple
handicapped program shall be reviewed once each semester, if requested
by the parent or guardian of the child or recommended by the person
conducting the multiple handicapped program.

Refer to page 6 of this manual for the general procedures to be
followed in the review of placement process.

Documentation

Documents shall be prepared to indicate that the provisions of
ARS $ 15 =1013 and ARS $ 15-1014 have been followed regarding referral,
evaluation, placement, and review of placement.

Refer to page 7 of this manual for the general procedures to
followed in the documentation process.-

Program Organization

A. Maximum Membership

Maximum Average Daily Membership in a multiple handicapped
class shall be (a) ages 6-10, five (5); and (b) ages 11 and
up, seven (7). Enrollment of the classes should vary in
proportion to the severity of the handicapping conditions.

Student Grouping

The needs of a child enrolled in a program for multiple handi-
capped varies according to the kinds or severity of handicaps
involved. The teacher of the multiple handicapped must, of
necessity, fotmulate an educational program for each of his/
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her students in keeping with the educational appraisal prepared
by the specialists performing the evaluation procedure. Factors
to be considered in grouping are:

1. Kinds and severity of handicaps
2. The different types of handicaps in the same group
3. Teacher experience
4. Availability of classroom assistance and/or pro-

fessional ancillary services

Faciliti

Facilities for the multiple handicapped shall be equal to or better
than, those used to house regular education classes or in other facilities
approved by the Division of Special Education.

Equipment and facilities shall be in keeping with those stated on
page 8 of this manual.

Work Experience

Work experience programs shall conform to ARS $ 15-1015 and the rules
and regulations established by the Division of Special Education. The number
of students assigned to any one certified person shall not exceed seven (7)
in the work experience program.

Refer to page 8 of this manual for the general procedures to be followed
in work experience programs.

Certification

All teachers employed for approved classes for the multiple handicapped
shall hold-special education certificates issued in accordance with the
rules and regulations of the State Board of Education.

-221-44.911 for Approval

SE-1 is required as an application for annual approval of programs
for the multiple handicapped. SE-1 shall be substantiated by SE-2.

Refer to page 15 of this manual for general procedures to be followed
in applying for approval.

Attendance Reporting

Attendance of pupils: in classes for the multiple handicapped shall
be reported as indicated on page 16 of ihis manual.
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Reimbursemen

Reimbursement of programs for the multiple handicapped shall be made
in accordance with RS $ 15-1017.

Refer to page 17 of this manual for reimbursement procedures.
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P -SIC LY HANDIC__PED

Definition

The physically handicapped (PH) is a child who has a physical handicap
or disability, as determined by evaluation pursuant to ARS $ 15-1013, which
impedes his educational progress in the regular classroom situation and whose
intellectual development ts such that he is capable of being educated through
a modified instructional environment.

Screenin and Referral

-va

A. Screening

A method shall be devised by the school district to adequately
screen possible candidates for the physically handicapped program.
A child who has been enrolled in the homebound program may profit
more from placement in the physically handicapped program. Pupils
who are identified as having a specific learning disability under
ARS $ 15-1011 are not eligible for enrollment in programs for
physically handicapped.

B. Referral

uation

A referral for evaluation is required by ARS $ 15-1013 for
possible placement in a special education program and this
referral shall be made after consultation with the parent or
guardian of the child to be evaluated.

Refer to page 3 of this manual for general procedures to be
followed in the screening and referral process.

ARS $ 15-1013 requires thatan evaluation shall be made by at least
one professional specialist in a field relevant to the child's handicap.
Therefore, an evaluation by a medical doctor is required before any can-
didate for a physically handicapped program may be placed.

Refer to page 3 of this manual for general procedures to be followed
in the evaluation process.

Placement

Placement of a candidate in a physically handicapped p
be considered until the referral and evaluation procedures
pleted.
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Refer to p -e 5 of this manual for the general procedures to he
followed in the placement process.

tow of Placement:

MS $ 15-1014 requires that the placement of a child in a physically
handicapped program shall be reviewed once each semester, if requested by
the parent or guardian of the child or recommended by the person conductin
the physically hand _capped program.

Refer to page 6 of this manual for the general procedures to he
followed in the review of placement process.

Documentation

Documents shall be prepared to indicate that the provisions of AR
$ 15-1013 and ARS $ 15-1014 have been followecl regarding; referral, evaluation,
placement, and review of placement.

Refer to page 7 of this manual for the general procedures to he followed
in the documentation process.

Program Or ation

A. Maximum Membership

Maximum Average Daily Membership in a physically handicapped class
shall be ten (10). Enrollment of the classes should vary in pro-
portion to the severity of the physical handicap.

B. Student Grouping

Student grouping should be primarily by chronological age. The
following groups are recommended:

1. Ages 6 - S (Primary)
Ages 9 - 10 (Intermediate)

3. Ages 11 - 17 (Advanced)
4. Ages 13 - 14 (Junior High)
5. Ages 15 and elder (High School)

Other factors to consider in deter-naining student grouping are:

1. Physical and social maturity
7. Kind and severity of physical handicap
3. Age and grade range of the pupils
4. Size of the room and equipment available
5. Teacher competency
6. Availability of classroom assistance and/or professional

ancillary services
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Facilities for the physically handicapped shall L equal or better
than, those used to house regular education classes or in other facilities
approved by the Division of Special Education.

Classes for the physically handicapped should be on the first floor of
the building in which they are located. If this is not possible or prac-
tical, elevators or ramps should be provided. Ramps should slope no greater
than one foot in ten feet for safety of wheelchair or crutch movement. it

is preferred that the entrance be free of steps and/or approached by a ramp.
A driveway for buses and automobiles. leading to the entrance is desirable.
Handrails should be provided along routes of heavy traffic.

School districts should consider purchase or lease o special vehicles
equipped for handling physically handicapped pupils. Without such special
transportation equipment, it may be impOssible for physically handicapped
pupils to attend school.

Equipment and facilities -ha I be in keeping with those stated on
page 8 of this manual.

Work Experience

Work experience programs shall conform to ARS $ 15-1015 and the rules
and regulations established by the Division of Special Education. The num-
ber of students assigned to any one certified person shall not exceed ten
(10) in the work experience program.

Refer to page 8 of this manual for the general procedures to be followed
in work experience programs.

Certification

All teachers employed for approved classes for the physically handi-
capped shall hold special education certificates issued in accordance with
the rules and regulations of the State Board of Education.

Application for Approval

SE-1 is required as an application for annual approval of programs
for the physically handicapped. SE-1 shall be substantiated by SE-2.
SE-5 is also a required form.

Refer to page 15 of this manual for general procedures to be followed
in applying for approval.

Attendance Reporting

Attendance of pupils in classes for the physically handicapped shall
be reported us indicated on page 16 of this manual.
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Raimbursement

Reimbursement of programs for the physically handicapped shall be
made in accordance with ARS $ 15-1017.

Refer to page 17 of C.is manual for reimbursement procedures.
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SPECIFIC LEARNING DISABILITIES

Definition

Specific learning disability means the condition of a child who
exhibits a significant discrepancy between ability and achievement as
determined by evaluation pursuant to ARS $ 15-1015. The specific
learning disability may be manifested by perceptual handicaps, brain
injury, minimal brain dysfunction, dyslexia, developmental aphasia, but
eding learning problems which are due primarily to visual, hearing
or motor handicaps, mental retardation, emotional disturbance, or to
environmental disadvantage.

-eenin- and Referral

A. Screening

A method shall be devised by the school district to adequately
screen a potential candidate for the specific learning dis-
abilities program. He may not demonstrate his ability on group
intelligence tests or in the regular classroom setting. The
discrepancy between ability and actual achievement as shown
on standardized achievement rests is usually two years or more.
The two year discrepancy need not apply in the primary grades.

B. Referral

A referral for evaluation is required by ARS $ 15-1013 for
possible placement in a special education program and this
referral shall be made after consultation with the parent
or guardian of the child to be evaluated. Refer to page 3
of this manual for general procedures to be followed in
the screening and referral process.

Evaluation

ARS $ 15-1013 requires that an evaluation shall be made by at least
one professional specialist in a field relevant to the child's handicap.
Therefore, an evaluation by one or more of the following is required
before any candidate for a learning disabilities program may be placed!

1. Approved school psychologist
2. Licensed psychologist
3. Education specialist in learning disabilities
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Placement

Placement of a candidate in a learning disabilities program shall
not be considered until the referral and evaluation procedures have
been completed.

Refer to page 5 of this manual for the general procedures
followed in the placement process.

view of Placement

ARS 4 15-1014 requires that the placement of a child in a learning
disabilities program shall be reviewed once each semester, if requested
by the parent or guardian of the child or recommended by the person
conducting the learning disabilities program.

TO ASSURE PROPER EDUCATIONAL PLACEMENT, EACH CHILD IN A LEARNING
DISABILITIES PROGRAM SHALL BE REVIEWED ANNUALLY.

Refer to page 6 of this manual for the general procedures
followed in the review of placement process.

Documentation

Documents shall be prepared to indicate that the provisions of
ARS $ 15-1013 and ARS $ 15-1014 have been followed regarding referral,
evaluation, placement, and review of Placement.

Refer to page 7 of this manual for the general procedures to be
followed in the documentation process.

Program Organi n

A. Type of Program Maximum Membership

1. Cooperative or Resource Programs - Refer to
page 9 of this manual.

2. Self-contained - Maximum daily membership in a learn-
ing disability class shall be 10. Enrollment of the
classes should vary in proportion to the severity of
the disability.

B. Student Grouping in Self-Contained Classrooms

Student grouping should be primarily by chronological age. The
following groups are recommended;
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1. Ages 6 - 8 (Primary)
2, Ages 9 - 10 (Intermediate)
3. Ages 11 - 12 (Advanced)
4. Ages 13 - 14 (Junior High)
5, Ages 15 and older (High Scho

Other factors to consider in determining student grouping ere:

1. Physical and social maturity of the children
9. The age and grade range of the students
3. The type and degree of disabilities
4. Size of the room and equipment available
5. Teacher competency
6. Availability of classroom assistance and/or

praessional ancillary services

Facilit

Classrooms for specific learning disabilities shall be equal to or
better than, those used to house regular education classes or in other
facilities approved by the Division of Special Education.

Equipment and facilities shall be in keeping with those stated on
page 8 of this manual.

Work Experience

Work experience programs shall conform to ARS 15-1015 and the
rules and regulations established by the Division of Special Education.

Refer to page 8 of this manual for the general procedures to be
followed in the work experience programs.

,

(_ertif ication

All teachers employed for approved classes for the learning
disabilities program shall hold special education certificates issued
in accordance with the rules and regulations of the State Board of
Education.

Application fpsAaaRT,141.

SE-1 is required as an application for annual approval of learning
disabilities programs. SE-1 shall be substantiated by SE-2.

Refer to page 15 of this manual for general procedures tc be
followed in applying for approval.
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Attendance of pupils in classes for the learning disabilities
program shall be reported as indicated on page 16 of this manual.

Reimbursemeut

Reimbursement of programs for specific learning disabilities shallbe made in accordance with ARS 6 15-1017.

Refer to page 17 of this manual for reimbursement procedures.
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SPEECH _ DIC PED

Definition

The speech handicapped (SPH) is a child whose speech differs, as
determined by evaluation pursuant to ARS 6 15-1013, to the extent that it
calls attention to itself, interferes with communication, or causes the
child to be maladjusted.

Screening and Referral

A. Screening

A procedure shall be devised by the school district with the
advice of an approved speech clinician to adequately screen
potential candidates for a speech handicapped program. The
procedure should be sufficiently detailed to indicate prob-
lems of an organic, functional, or environmental nature.

B A referral Zor evaluation is required by ARS 6 15-1013 for
possible placement in a speech handicapped program, and this
referral shall be made after consultation with the parent or
guardian of the child to be evaluated.

Evaluation

ARS $ 15-1013 requires that an evaluation shall be made by at least
one professional specialist in a field relevant to the child's handicap.
The evaluation shall be made by an approved speech clinician,

Refer to page 3 of this manual for the general procedures to
followed in the evaluation process.

Placement

Placement of a candidate in a speech handicapped program shall not
be considered until the referral and evaluation procedures have been
completed.

Refer to page 5 of this manual for the general procedures to be
followed in the placement process.

Review of Placement

ARS $ 15-1014 requires that the placement of a child in a speech
handicapped program shall be reviewed once each semester, if requested
by the parent or guardian of the child or recommended by the person
conducting the program.

Refer to page 6 of this manual for the general procedures to be
followed in the review of placement process.
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Documenta io

Documents shall be prepared to indicate that the provisions of
ARS i 15-1013 and ARS 4 15-1014 have been followed regarding referral,
evaluation, placement, and review of placement.

Refer to page 7 of this manual for the general proocedures to be
followed in the documentation process.

Proiram trtani ation

A. Maximum Membership

The maximum state reimbursable student membership per approved
speech clinician shall not exceed ninety (90) students per
academic year.

B. Student Grouping

Following identification and assessment, the clinician will
arrange the daily schedule.

Facilities

Facilities for the speech handicapped shall be equal to, or better
than, those used to house regular education classes or in other facilities
approved by the Division of Special Education.

Equipment and facilities shall be in keeping with those stated on
page 8 of this manual.

Work Experience

Work experience programs shall conform to ARS 0 15-1015 and the rules
and regulations established by the Division of Special Education.

Refer to page 8 of this manual for the'general procedures to be
followed in the work experience program.

Clinician Approval

Al]. speech clinicians employed for approved programs in speech
handicapped shall meet the qualifications established by the State Board
of Education.

A plication for Approval

SE-i is required as an application for annual approval of programs
for the speech handicapped. 8E-1 shall be substa;. :iaLted by SE-2.

Refer to page 15 of this manual for general procedures to be
followed in applying for approval.
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Attendance Reporting

Monthly enrollment reports for speech handicapped programs shall be
made to the DATA PROCESSING SECTION and will be checked by the Division
of Special Education.

Speech handicapped attendance reports shall reflect NEW ENROLLMENT
ONLY. Maximum enrollment is not to exceed ninety (90) students per
speech therapist during a school year.

Reimbur-emen

Reimbursement of programs for the speech handicapped shall be made
in accordance with ARS a 15-1017.

Refer to page 17of this manual for reimbursement procedures.
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TRAINABLiL !A.ENTALLY ILANIACAPPED

. . .

Hi t..,1_1
=

Thu trainable mentally handicapped ('1>1!!) is a child who because of
III tellectual development, as determined bv evaluation pursuant i0

AkS 6 15-1013, is ineapable of being educated in a regular classroom or
in educable mentally handicapped classes and who mouts the following
cr iteria:

ii Must be able to communicate at a minimum luvel
Must. be ambulatory
Must be trained in toilet habits

ii Social. and emotional development should unable child to
react positively to the learning situaLion

A trainable mentally handicapped child usually achieves or functions
aL an I.Q. level of orli!-Lhird to one-half of average intelligence based
on individual psychological examinations.

Screening and Referral

A. Screening

A method shall be devised by the school district to adequately
screen a potential candidate for the trainable mentally handi-
capped (TMH) program. Particular attention should be given
to pupils who

1. Score less than one-half of normal on group
intelligence tests, and

Score two or more years below the grade level
expected for his chronological age on group
achievement tests.

B. Referral

A referral for evaluation is required by ARS 6 15-1013 for
possible placement in a special education program and this
referral shall be made after consultation with the parent
or guardian of the child to be evaluated.

Refer to page 3 of this manual for general procedures to
be followed In the screening and referral process.

Evaluation

ARS L5-1013 requires that an evaluation shall be made by at least
one professional specialist in a field relevant to the child's handicap.
Therefore, an evaluation by a psychometrist, assistant school psychologist
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or school psychologi=st whose qualifications have been approved by the
State Board cf Education is required before any candidate for a trainable
mentally handicapped program may be placed.

It is recommended that the evaluation be based -he results
several intellectual and educational measurements using instruments
appropriate to the age, verbal ability, physical condition, and cultural
background of the child. This evaluation should include a study of the
health and medical record, previous test data, Leacher reports, and
behavior patterns.

Refer to page 3 of this manual for the general procedures to be
followed in the evaluation process:

Placement,

Placement of a candidate in a trainable mentally handicapped program
shall not be considered until the referral and-evaluation procedures have
been completed.

Refer to page 5
followed in the placement process.

this manual for the

Review of Placement

eral procedures to

ARS 6 15-1014 requires that the placement of a child in a trainable
mentally handicapped prograll shall be reviewed once each semester, if
requested by the parent or guardian of the child or recommended by that
person conducting the trainable mentally handicapped program.

Refer -to peg_ S of this manual for the general procedures to be
followed in the review of placement process.

Facil ities

Facilities for the trainable mentally handicapped shall be equal to,
or better than, those used to house regular education classes or in other
facilities approved by the Division of Special Education.

Equipment and facilities shall be in keeping with those stated on
page 8 of this manual.

Work Experience- _

Work experience programs shall conform to ARS $ 15-1015 and the
rules and regulations established by the Division of Special Education.
The number of students assigned to any one certified person shall not
exceed ten (10) in the work experience program.

Refer to page 3 of this manual for the general procedures to be
followed in the work experience programs.
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Cer_ fication

All teachers employed for approved classes for the trainable mentally,
handic pped shall hold special education certificates issued in accordance
with the rules and regulations of the State Board of Education.

Application for Approval

SE-1 is required as an application for annual approval of programs
for the trainable mentel.ly handicapped. SE-1 shall be substantiated by
SE-2.

Refer to page 15 of this manual general procedures to be
followed in applying for approval.

Attendance liortinK

Attendance of pupils in classes for the trainable mentally Irani capped
shall be reported as indicated on page 16 of this n nual.

Documentation

Documents shall be prepared to indicate that provisions of
ARS 0 15-1013 and ARS 0 15-1014 have been followed regarding referral,
evaluation, placement, and review of placement.

Refer to page 7 of this manual for the genc31 procedures to be
followed in the documentation process.

Pr ram Organization

A. Maximum Membership

Maximum Average Daily Membership in a trainable mentally handi-
capped class shall be ten (10) .

B. Student Grouping

Student grouping should be primarily by chronological age. The

following groups are recommended:

I. Ages 6 8 (Primary)
2. Ages 9 - 10 (Intermediate)
3. Ages 11 12 (Advanced)
4. Ages 13 - 14 (Junior High)
5. Ages 15 and older (High School)

Other factors to consider in determining student grouping are:

1. Physical and social maturity
2. Severity of mental handicap
3. Size of classroom and equipment available
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Teach _ comDe=eney
AvaLLahility of classroom assLance and /oL
professional ancillary services

Reimbiirsement

Reimhursemen of programs for rho trainable mentally Bandit
shall he made in accordance with ARS 4 15-1017.

ppud

Refer to page 17 of this manual for reimbursement procedures.
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ARIZONA REVISED STATUTES
TITLE 15, EDUCATION

CHAPTER 10

ARTICLE 2. SPECIAL EDUCATION OF EXCEPTIONAL CHILDREN

$ 15-1011. Definitions

In this article, unless the context otherwise requires:

1. "Exceptional child" means a gifted child or a handicapped child.

.2. "Gifted child" means a child of lawful school age who due to
superior intellect, advanced learning ability or both is not afforded an
opportunity for otherwise attainable progress and development in regular
classroom instruction and who needs special instruction, special ancillary
services or both to achieve at levels commensurate with his intellect
and ability.

3. "Handicapped child" means a child of lawful school age who due
to physical, mental or emotional characteristics -or a combination thereof
in not afforded the opportunity for all-around adjustment and progress in
regular classroom instruction and who needs.special instruction, special
ancillary services, or both. to achieve at levels commensurate with his
abilities. Handicapped child includes the following:

<a) "Educable mentally handicapped" means a child who because of his
intellectual- development, as determined by evaluation pursuant to $.15-1013,
is incapable of being educated effectively through regular classroom in-
struction, but who is capable of achieving a degree of proficiency in basic
academic skills and as a result of special education may become economically
productive-and socially adjusted.

(b) "Emotionally 1:17-ndicapped" means a child who because of social or
emotional problems, as determined by evaluation pursuant to $ 15-1013, is
-unable or incapable of-meeting the demands of regular classroom programs
in the public schools and requires special classes or special services
designed to promote his educational and emotional growth and development.

(c) "Homebound" or "hospitalized" means a student who is capable of
profiting from academic instruction but is unable to attend school due
to illness, disease, accident, pregnancy, or handicapping conditions, who
has been examined by a competent medical doctor and is certified by that
doctor as being unable to attend regular classes for a period of not less
than three-school months.

APPENDIX A
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(d) "Multiple handicapped" means a child who has serious learning
and developmental problems resulting from multiple handicapping condi-
tions as determined by evaluation pursuant to 0 15-1013, and who cannot
be provided for adequately in a regular class.

(e) "Physically handicapped" means child who has a physical handicap
or disability, as determined by-evaluation pursuant to $ 15-1013, which
impedes his educational progress in the regular classroom situation and
whose intellectual development is such that he is capable of being educated
through a modified instructional environment.

(f) "Specific learning disability" means the condition of a child
who exhibits a significant diScrepancy between ability and achievement
as determined by evaluation pursuant to $ 15-1013. The specific learning
disability may be manifested by perceptual handicaps, brain injury,
minimal brain dysfunction, dyslexia, developmental aphasia, but excluding
learning problems which are due primarily to visual, hearing or motor
handicaps, mental retardation, emotional disturbance-, or to environ-
mental disadvantage.

(g) "Speech handicapped" means a child whose speech differs, as
determined by evaluation pursuant to 0 15-1013, to the extent that it
calls attention to itself, interferes with communication, or causes the
child to be maladjusted.

(h) "Trainable mentally handicapped" means a child who because of
his intellectual development, as determined by evaluation pursuant to
$ 15-1013, is incapable of being educated in regular classroom instruction
or educable mentally handicapped classes and who meets the folloT!ing
criteria:

(1) Is physically capable of attending school and benefitting
from the school experience.

(2) Is able to communicate to the extent that he can make his
wants known and can understand simple directions.

4. "Special education" means the adjustment of .the environmental
factors, modification of school curricula and'adaptation of teaching
methods, materials, and techniques to provide educationally for those
children who are gifted or handicapped to such an extent that .they do
not profit from the regular school curricula or need special education
services in order to profit. Difficulty in writing, speaking or
understanding the English language due to an environmental background
wherein a language other than English is spoken primarily or exclusively
shall not be considered a sufficient handicap to require special education.
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5 -1012. Division of s ecial education! re-_-o-! du
qualifications

A. There is created a division of special education to carry out the
provisions of this article subject to the state superintendent of public
instruction.

B. The director of the division of special education shall be
appointed by the state superintendent of public instruction with the advice
and consent of the state board of education. The compensation of the
director shall be as determined pursuant to 0 38-611.

C. The director shall carry out the provisions of this article
and the duties prescribed by the state board of education relating to the
administration of the provisions of this article.

D. Only a person with at least a master's degree in education and
who is experienced in special education is eligible for appointment as
director of the division of special education.

15-101 Evaluation of child .lacement in s ecial education
programs

A. The referral of a child for evaluation for possible placement in
a special education program shall be made under the direction of the chief
administrative official of the school district or county, or such person
designated by him as responsible for special education, after consultation
with the parent or guardian.

B. Before a child is placed in a special education program an
evaluation shall be made of the capabilities and limitations of the child.
The evaluation shall be made by at least one professional specialist in
a field relevant to the child's handicap and under the direction of the
chief administrative official of the school distiict or county or such
person designated by him as responsible fur special education. If

appropriate, the educational implications of the handicapping conditions
shall be evaluated by a psychologist.

C. The results of the evaluation shall be submitted in writing and
with recommendations to the chief administrative official of the school
district or county or to such person designated by him as responsible for
special education.

D. In determining placement the following persons shall be consulted
by the chief administrative official of the school district or county or
such person designated by him as responsible for special education.
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1. The school principal.

2. A person responsible for administering or conducting special education
courses in the school or school district.

3. A teacher who currently has been instructing the child.

4. An appropriate professional advisor who may be a physician, psy-
chologist, professional social worker or school nuts

5. A parent or guardian of the child.

The chief administrative official of the school district or county or
such person designated by him as responsible for special education shall place
the child, except that no child shall be placed or retained in a special educa-
tion program without the approval of his parent or guardian.

$ 15-1014. Review of pecial education laceme

The placement of a child in a'special-education program shall be reviewed by
the chief administrative official of the school district or county or such person
as designated by him as responsible for special education once each semester, if
requested by the parent or guardian of the child or recommended by the person
conducting the special education program. A copy of the results of the review
shall be submitted to the person making such request or recommendation for review.

$ Powers of the ernin hod of a school district or county

A. The governing body of a school district or the county school superin-
tendent may:

1. Establish special education programs for the education of exceptional
children.

2. Employ certified special personnel including a director of special
education for the operation of special school programs for exceptional children.

3. In cooperation with another district or districts, establish special
education programs for exceptional children. When two or more governing bodies
determine to carry out by joint agreement the duties in regard to the special
education programs for exceptional children, the governing bodies may, in accor-
dance with the rules and regulations of the division of special education, es-
tablish a written agreement for the provision of services. In such agreements,
one governing body shall administer the program in accordance with the contract
agreement between the districts. Tuition students may be included in the
agreement.

4. Establish work-experience programs in accordance with rules and re-
gulations of the division of special education. The work-experience programs
shall consist of classroom instruction, evaluation, training, and part-time
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employment. The evaluation, training, and part-time employment may take place
on or off the school campus, iii or out of the school district, but must
be under .supervision of certified school personnel. Students enrolled in the
work-experience program shall be at least sixteen years of age. Time in a
work-experience program shall be counted as attendance at school to qualify
for appropriations provided by $ 15-1017. All work-experience programs must
have the approval of the state division of special education.

B. In a school district that does not provide a special program, the gov-
erning body-may petition the county school superintendent, who may, upon approval
of the division of special education, establish special education or special
services in accordance with the rules and regulations of the division of special
education.

C. The county school superintendent may, upon approval of the division of
special education, establish special education programs in the county accommo-
dation schools under his jurisdiction or may cooperate with other school districts
by agreement to provide such services for such special programs in accordance
with the rules and regulations of the division of special education. At the
beginning of each school year the county school superintendent shall present an
estimate of the current year's accommodation school exceptional programs tuition
cost to each school district that has signed an agreement to use the services of
the accommodation school.:. The tuition shall be the estimated per capita cost
based on the number of pupils that each school district has estimated will enroll
1.n the program and the school district shall pay the tuition quarterly in advance
on July 1, October 1, January 1, and April 1. Increases in enrollment during the
school year over the school district's estimate of July 1, shall cause the
tuition charges to be adjusted accordingly.. In the event of overpayment by the
district of residence, the necessary adjustment shall be made at the close of the
school year.

D. The special education program under this section shall be conducted
only in a school facility which houses regular education classes or in other
facilities approved by the state division of special education.

E. The school district or county school superintendent may contract with
other approved public or private agencies, within or without '.:11e district, for
the education of exceptional children in accordance with the rules and regula-
tions prescribed by the division of special education.

F. The total enrollment in all special education programs of a school
district or county may be increased annually by not to exceed twenty per cent
the total average daily attendance in all special educatioh programs of the
school district or county during the previous year The daily attendance of
speech handicapped children, not exceeding ninety for each iseech therapist,
who have during the previous year, received speech therapy, from a certified
speech therapist employed by the school district or county, shall be included
for the purpose of determining the growth limitation of this section. Such
limitation shall not apply to a school district or county.which has a total
average daily attendance in its special education programs of one hundred
less pupils.
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G. No child may be counted in the computation of average daily attendance
in more than one exceptional category for the purpose of the growth limitation
provided in this section.

15-1016. Acceptance of
use; unex-ended funds

exce ional children;

A. The state board of education may accept gifts or monies from public
and private organizations, for the division of special education for exceptional
children, provided the purpose of the gift specified by the donor is approved
by the board and is within the scope of the board's powers and duties. -There
is established a fund for the placement of such monies, which shall be desig-
nated as the exceptional children special education fund.

B. Any such monies received by the state board shall be placed in the
appropriate special education fund and expended for the purpose specified by
the donor.

C. If all or part of the funds accepted by the board from a donor are not
expended prior to the end of the fiscal year in which the gift was accepted,
such remaining balance of the amount donated shall remain in the special educa-
tion gift fund until needed for the purpose specified by the donor.

4 15 -1017. A- o iation and a o tionmeett a roval am;

A. All students as defined by 0 15-1011 shall be included in the appro-
priation and apportionment made pursuant to $4 15-1211 and 15-1212 and the
county levy as provided in 4 15-1235. In addition:

I. The legislature shall appropriate the following amounts per unit of
average daily attendance per annum for each special education student taught,
the appropriation being made on an actual per capita per annum basis as shown
by the records of the superintendent of public instruction:

(a) Three hundred eighty dollars per unit of average daily attendance of
educable mentally handicapped pupils.

(b) Three hundred eighty dollars per unit of average daily attendance
emotionally handicapped pupils.

,

(c) Fifty dollars per unit of average daily attendance of gifted pupils.

(d) Five hundred twenty -six dollars per unit of average daily attendandie
of homebound pupils.

(e) Five hundred ninety dollars per unit of average daily attendance of
multiple handicapped pupils.

(f) Three hundred eighty dollars per unit of average daily attendance of
physically handicapped pupils.
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(g) Three hundred eighty dollars per unit of average daily attendance of
specific learning disabled pupils. (Maximum reimbursement for 1972-1973,
$600,000.00).

(h) i hundred ninety dollars per unit of average daily attendance of
trainable mentally handicapped pupils.

2. The county shall provide the following amounts per unit of average daily
attendance for each special education student taught by the district:

(a) Ten dollars per unit of average daily attendance of educable mont
handicapped pupils.

(b) Ten dollars per unit of average daily attendance of emotionally handi-capped pupils.

(c) Ten dollars Per unit of average daily attendance of homebound pupils.

(d) Ten dollars per unit of average daily attendance of multiple handi-capped pupils.

(e) Ten dollars per unit of average daily attendance of physically handi-capped pupils.

(f) Tea dollars per unit of average daily attendance of specific learningdisabled pupils.

(g) Ten dollars per unit of average daily attendance of trainable mentallyhandicapped pupils.

3, The legislature ual appropriate fifty dollars or each speech 14;capped pupil, except that such monies shall not be paid on behalf of more thenninety pupils for each certified speech therapist employed by the school districtor county.

B. The appropriations and apportionment shall be computed with reference
to the estimated number of special education students to be taught during the
current year in classes and programs having a minimum of two hundred fortyminutes of instruction or work experience as provided for in $ 15-1016, sub-
section A per school day, except that a child receiving instruction under the
homebound teaching program shall be deemed in full attendance when he attendsclasses or receives instruction for a period of not less than four hours perweek. Any additional cost resulting from the special education program and notprovided for.under the provisions of this section shall be met by each school
district having students receiving special instruction or by the county in the
case of a county special education program.

C. The appropriations and apportionment provided under the terms of this
section shall not be granted to the governing body of a school district or countyschool superintendent unless the district or county complies with the provisions
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of this article and the conditions and standards prescribed by the director
of the division of special education. A school district or county program
for education of handicapped children, as prescribed by the terms of this
article, shall be presented to the state board of education for approval.

D. After the fiscal year 1970-71, the total of state assistance and
the total of county assistance for which a school district or county is other-
wise eligible pursuant to this section shall not be in an amount which is an
increase of more than twenty percent over the amounts of such assistance in the
previous year, except that such limitation shall not apply to a school district
or county which has a total average daily attendance in its special education
programs of one hundred or less pupils.

E. Any special education per capita operational cost over and above the
per capita operational cost of a district as shown in item 7 of the six per
cent budget limit check shall be exempted from the six percent budget limit.

F. The budget six percent limitdees not apply to any school district
acting as either fiscal or administrative agent for an intergovernmental
agreement pursuant to $ 11-952, for the provision of programs provided for in
$ 15-1015, subsection A, paragraph 3 to the extent of -tuition monies budgeted
and received from other cooperating school districts.

115-1018. Limitation does not apply

Notwithstanding the proVisions of subsection F, $ 15-1015, and subsection
D, $ 15-1017, the twenty percent limitation provided for in such subsections
does not apply in the-first year during which a program is inF ituted for
speech handicapped or gifted pupils.
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DEPARTMENT OF EDUCATION
DIVISION OF SPECIAL EDUCATION

1535 West Jefferson
Phoenix, Arizona 85007

ANNUAL APPLICATION FOR APPROVAL OF SPECIAL EDUC
School Year

ATLON 'ROG

School District

Address

Contact Person

Zip

IS

Title

County

Phone No.

Indicate Category of Exceptionality
for which approval is being sought
for the School Year 19

ElEducable Mentally Handicapped (

ITEmotionally Handicapped (EH)

°Homebound or Hospitalized (HB)

DMultiple Handicapped (MH)

17 Physically Handicapped (PH)

aTrainable Mentally Handicapped (mill)

LI Specific Learning Disability (SLD)

°Speech Handicapped (SPH)

2:1Gifted (GFT)

Number of
Professional
Personnel
Budgeted
(Teachers)

Number of
Classes

Estimated

Number of
Students
Estimated

Number of
Outgoing
Tuition
Students
Estimated

*Estimated A.D.A.

This figure should agree with the number of students elibigle for A.D.A. on Form
A-10 submitted to your county school superintendent for the current school year.

ANCILLARY SERVICES

Indicate Category of Service to be used
in support of Special Education Programs Number of

Professional
Personnel
Budgeted

Per Cent
Of Time
Involved

Estimated
Number of
Special
Education
Students
Served

Special Education Administrator

F7Special Education Supervisor

CAural Handicapped

°Visual Handicapped

r7Psychological Services

_continued)
SE 1 - 2000
7/72

.

Page 1 of 2 pages
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Category of Service .on 'nued)

Social Work Services

Medical Services

Dr-Nursing Services

Counseling Services

WE HEREBY CERTIFY THAT:

Number of
Professional
Personnel
Budgeted

Per Cent
of Time
Involved

Estimated
Number of
Students
Served

1. We understand that approval of this application is contingent upon our_ sub-
mission of SE-2, Professional Personnel Employed in Special Education Programs
and/or SE-3, Report of Students Receiving Special Education With Tuition Paid
by School District of Residence, September 15 of the year for which this
application is made.

2. We understand that we shall be required to adhere to the following:

a. Title 15, Chapter 10, of Arizona Revised Statutes
b. Rules and Regulations of the Division of Special Education as

approved by the State Board of Education

Signature of Chief School Administrat Tit Date

Signature of Clerk of the Board of Trustees /Board of Education Da

DIVISION OF SPECIAL EDUCATION STATEMENT

This application is approved.

Division of Special Education Da

DUE.

May 12

S

7

1-2000
72

DISTRIBUTION:

Submit three (3) copies to the
Division of Special Education

Page 2 of 2 pages
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DEPARTMENT OF EDUCATION
DIVISION OF SPECIAL EDUCATION

1535 West Jefferson
Phoenix, Arizona 85007

PROFESSIONAL PERSONNEL EmpoyED IN SPECIAL EDUCATION PROG
School Year

School District

Address

Contact Person

No.

Zip

Title

County

'hone No.

Name of

Professional
Person

Position
Title

Special
Education
Certificate
Number/Area

Annual
-Salary

Average
Daily

Member-

ALILL

Excep-
tionality
Served

Register
Number
Used for

,Reporting
Attendance

Use code as specified in Attendance Reporting section on page
Administrator's Guide, Programs for Exceptional Children

15 o the

This information is submitted as substantiating evidence to SE-1 that was approved
by the Division of Special Education on 19

Sinnature of School 0 Title Date

DIVISION OF SPECIAL EDUCATION STATEMENT
This application is approved.

Division of Special Education Date

DUE: (circle one)

End of First School Month
End of Sixth School Month

SE 2 - 2000

7/72

DISTRIBUTION:

Submit three (3) copies to the
Division of Special Education
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School District

ON :L EMPLOYED IN SPECIAL EDGE TION FROG'

School Year

No. County

Name of
Professional
Person

Iosit on
fide

Special
Education
Certificate
Number/Area

Annual
Salary

Average
Daily
Member-
ship

*

_-cep-
tonality
Served

e

Number
Used for
Reporting
Attendance

-----

.

=

--

Name of Para-
Professional
Person

PARAPROFESSIONAL PERSONNEL

Position Supervising
Title Teacher

Annual
Salary

Average
Daily
Member-
ship

cep-
Lion-
aiity

rued

Super-
vising
Teacher s
Reg. No.

SE 2 Supplement 2000
7/72

'Page of pages



School Distric

DEPARTMENT OF EDUCATION
DIVTSION OF SPECIAL EDUCATION

1535 West Jefferson
Phoenix, Arizona 85007

REP ©RT OF STUDENTS RECEIVING SPECIAL EDUCATION
WITH TUITION PAID By SCHOOL DISTRICT OF RESIDENCE

School Year

No. County

Name of T-Iblic or
Private Agency
Providing Special
Education Proram

Transportation
lided t

Amount
of
Annual
Tuition

Average
Daily
Member-
shi.

Excep-
tionality
Served

Register
Number.

Used for
Reporting
Attendance

Dist. Parent Agency

----4

Use code as specified in Attendance Reporting section on page 15,
Administrator's Guide, P °grams for Exceptional Children

This is to certify that our school district has complied with Title 15, Chapter 10,
of Arizona Revised Statutes and the rules and regulations of the Division of Special
Education prior to enrolling a student in a special education program for which the
school district will pay tuition.

_ignature :pool Official

DUE: (circle one)

End of First School Month
End of Fourth School Mouth
End of Sixth School Month
End of Tenth School Month

SE 3 1500
7/72

DISTRIBUTION:.

Submit three (3) copies to the
Division of Special Education
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School District

District Address

Name of Student

School

DEPARTMENT OF EDUCATION
DIVISION OF SPECIAL EDUCATION

1535 West Jefferson
Phoenix, Arizona 85007

APPLICATION FOR HOMEBOUND/HOSPITALIZED INSTRUCTION
School Year

No.

Diagnosis

STATEMENT OF PHYSICIAN

Birthdate

Grade

County

-------------

I hereby certify this student as being unable to attend regular classes for a period
of not less than three school months (60 consecutive school days).

Signature of Physician Address

PARENT Off, GUARDIAN STATEMENT

Date

I hereby request and approve homebound/hospitalized instruction for my child.

Signature of Paten Guardian

SCHOOL DISTRICT STATE LENT

Date

I hereby certify that the student named on this application meets all requirements
of ARS $0 15-1013 and 15-1014 for homebound/hospitalized instruction, and
that this student's attendance will be reported on Register //

Date Enrolled , 19 Date Terminated 19

Signature of School Official Title Dat

DIVISION OF SPECIAL EDUCATION STATEMENT
This application is approved.

Division of Special Education Date

SE 4 - 6000
7/72

DISTRIBUTION:

Submit four (4) copies to the
Division of Special Education
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DEPARTMENT ii EDUCATIO:::

DIVI!=HON OF SPECIAL EDUCAT:0
1535 '..:est Jefferson

Phoenix, Arizona JO

APPLICATION FOR INSTRUCTION IN A PHYSICALI,Y liANDJCAPPLD PROGRAM
School Year

School District

Name of Student

School

Student's Address

County

Hirthdato

Grade

TeLeohone

STATEMENT OF PUSECIAN_

Diagnosis_
i have examined this student who was referred to me because of a reported physical
handicap that requires specialized instructional techniques. My evaluation is based
on my personal examination of the child and substantiating information supplied by
the school authorities. In my opinion this child has a physical handicap that
results in a disability which will impede his educational progress in a regular
classroom:,

Signature of Physician Address o e

PARENT OR GUARDIAN STATEMENT

I request and approve instruction in a physically handicapped class for my child.

Signature of Parent or Guardian Date

SCHOOL DISTRICT STATEMENT

I hereby certify that the student named on this applic:tion meets all requirements
of ARS 0$ 15-1011, 15-1013, and 15-1014 for physically handicapped instruction,
and that this student's attendance will be reported on Register If

Signature of School Official Title Date

DIVISION OR SPECIAL EDUCATION STATEMENT
This application is approved.

Division of Special Education Date

SE 5 - 2000

7/72

DISTRIBUTION,:

Submit three (3) copiesito the
Division of Social Education
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DEPARTMENT OF ED AllON
DIVISION OF SPECIAL EDUCATION

1535 West Jefferson
Phoenix, Arizona 85007

ANCILLARY PERSONNEL EMPLOyEDJ,N SPECIAL EDUCATION PROGPAMS
School Year

School District County

Name of
Professional
Person

Posit n

Title
Type of
Certificate

Certificate
Numbur

Annual
Salary

f of Time
Spent in
Specia-L

Education

*

Excep
tionality

r1

Use code as specified in Attendance Reporting section on page 15
Administrator's Guide Programs for Exceptional Children.

DUE:

End of First School Month

SE 6 2000
7/72

DISTRIBUTION:
Submit one (1) copy to the
Division of Special Education
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School District

Name of Student

School

''AMPLE

REFERRAL AND EVALUATION

School Year

No, County

Birthd

Grade

REFERRAL STATEMENT

This is to confirm that the above named school district has consulted with me reg,i
ing referral for evaluation for possible placement in a special education program.

Signature of Parent o Guardian

I have referred the above named student to

education program.

Date

Appropriate Specialist

for evaluation for possible placement in a special

Signature of Chief School Administrator or Representative Date

EVALUATION STATEMENT

I have performed an evaluation of the above named child for possible placement in a
special education program. A report of my evaluation, including recommendations,
has been filed with the school district administrator making the referral.

Signature of Specialist

Signature of Specialist

Date

Date

Sigh tore of Specialist Date

Signature of Specialis

SE 7 2000
7/72

Date
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School District

Name of Student

School

IPLE

PLAGEgENT STATEMENT

School Year

Student's

Birthdate

Grade

lephone

County_

The following persons have been consulted regarding plcement of the above named
student in a special education program. it is the consensus of our opinion that
the student (should) (should not) be placed in a special education program.

Signature of School Principal

Signature of Special Education Administ lcor or Representative

Data

Date

ignature of Teacher

Signature of Professional Advisor

Signature of Parent or Guardian

Date

Date

Date

I approve placement of my child in a special education program designed for the

Handicapped. A description of the nature
and content of the special education program offered has been explained to me.
T also understandthat I have the right to request a review of the placement
once -ach semester. The preceding has been explained tome in my primary language.

Signature c Parent or Guardian Da

The above named student shall be placed in a special educati-ai program for the

Handicapped.

Signature of Chief School Administrator

SE 7a - 2000
7/72 APPE I



School District

Name of Student

School

SAMPLE

REVIEW OF PL-C

School Year

_o County

Birthdate

Grade

TelephoneStudent's Address

7e have reviewed the special education placement of the above na -d student. It is
the consensus of our opinion that this child (should) (should not) econtinued in
a special-education program.

Signat are Title Date

Signature Title Date

Signature Title Date

Signature Title Date

Signature Title Da

I have received a copy of the review of special education placement that I requested

on

Signature

19

copy o_ the review should be attached)

SE 7b - 2000
7/72

Title Date
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AGREEMENT

THIS AGREEMENT made and entered 7'-to this

by and between

Party" and

referred to as "Second Party";

WITNESSETH:

day of

hereinafter referred to as "Fi

School Dist, t Number

WHEREAS, the rat Party conducts a special education program o

Handicapped children as defined in ARS $ 15-1011.

hereina

AND, WHEREAS, the First Party have been approved for the 19

school year by the Division of Special Education, Department of Education, as

specified in ARS $ 15-1015 and the Administrator's Guide, Programs for

Exceptional Children, to conduct special education programs for the handicapped -as

indicated above.

AND, WHEREAS, the First Party agrees to file with the Second Party a copy

of a curriculum guide that will utilized in its special education program.

for

AND, WHLaEAS, the First Party agrees to file a plan with the Second Party

Reporting attendance of students;

(2) Consulting with the Second Party concerning the special education of

the students for which the Second Party pays tuition; and

Returning the students to the public school for instruction.

AND, WHEREAS, the First Party agrees to submit _ the Division of Special_

Education, Department of Education, at the end of the 19 , school year

the names and district of residence of any al,d all students covered ')y this

agreement.

SE 8 - 2000
7/72
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AND, WHEREAS, the First Party agrees to carry liability insurance covering

its operations, a copy of which is filed with the Second Party.

AND, WHEREAS, the Second Party has certain handicapped children, as

determined by ARS $ 15 -1013, it believes will benefit from the special education

program of the First Party.

NOW, THEREFORE, in consideration of the mutual covenants, conditions and

promises hereinafter contained, the parties agree as follows:

1. The First Party agrees to maintain reasonable and appropriate stand

as indicated in the curriculum guide, and to use reasonable care in conducting its

program.

2. Subject to space and staff limitations as determined by the First Party

and subject to the standards set forth in the curriculum guide, the First Party,

as it is able, will accept referral of appropriate students to the program by the

Second Party.

3. Students shall be referred to the First Party by the Second Party

only upon written permission as required by the Application for Private School

Enrollment, SE-9, signed for the Second Party by its-authorized officer with

parental and Division of Special Education, Department of Education, approval.

4. The First Party agrees to submit attendance and progress reports

as required by the Second Party. (Refer to pages 14 and 15 of the Administrator's

Guide, Programs for Exceptional Children.)

5. Second Party shall pay to the First Party tuition as indicated in the

AppliCation for Private School Enrollment, SE-9, for each child enrolled in the

program, payment to be made monthly within twenty (20) days following each register

SE 8 - 2000
7/72

Page 2 of 4 pages
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month in which said child is enrolled in the special education program. If a

child is so enrolled for less than ten (10) school days in said register month,

then payment shall be c -half (1/2) of the amount shown in the Application for

Private School Enrollment, SE-9.

6. The e ond Party reserves the right to withdraw any child fit any time

by giving written notice tc the First Party of such withdrawal. (Refer to page

of the Administrator's Guide Programs for Exceptional Children.) The Second

Party agrees that it will use all of its best efforts to give the First !arty at

least thirty (30) days notice of the intended withdrawal of any child or children

Either party to this agreement may cancel the agreement for good

cause upon giving thirty (30) days written notice to the other party. In the

absence of good cause, either party may cancel this agrec .ent by giving sixty (60)

days written notice to the other party of the cancellation hereof.

8. This agreement is for the school year 19 , only, and, unless

sooner terminated pursuant to the terms hereof, terminates at- the end of such

school year.

SE 8 - 2000
7/72
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IN WITNESS WHEREOF, the parties have hereunto caused this agreement to

be executed the day and year first above written.

FIRST PARTY
Private Agency

Signature

SECOND PA

Title

Public School Dis

Date

Arizona
County

Signature of Chief School Admini

ATTEST:

President of the Board

ATTEST:

ember of

APPROVED:

:1 the Board Date

Date

DIVISION OF SPECIAL EDUCATION STATEMENT
The Division of Special Education of the Arizona Department of Education has givenits approval to the special education program set-forth in this agreement and tothe First Party and its operation thereof.

Division of Special Education

SE 8 2000
7/72

Date

Page 4 of 4 pages
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DEPARTMENT OF EDUCATION
DIVISION OF SPECIAL EDUCATION

1535 .est Jefferson
enix, Arizona 85007

APPLICATION FOR PRIVATE SCHOOL ENROL NT
School Year

SECOND PARTY (School District)
FIRST PARTY (Private Agency)
Name of Student
Student's Address

No. County

Birthdate
Telephone

The Second Party hereby grants permission for the above named student to attend the
Special Education Program conducted by the First Ehrty and agrees to pay tuition of

per register month to be billed after services are rendered. The
parent or guardian of the above named child agrees to pay tuition of $
per register month to be billed after services are rendered. Total monthly_ tuition
for the above named child is $ Total annual tuition is $

PARENT OR GUARDIAN STATEMENT

I hereby aLee to have my child, named above, attend the Special Education Program
conducted by the school or agency named above. I, furthermore, agree to pay that
portion of the tuition, as indicated above, for the education services rendered.

Signature of Parent or Guardian Date

SCHOOL DISTRICT STATEMENT

I hereby certify that the requirements of ARS $6 15-1013, 15-1015, and the rules and
regulations of the Division of Special Education (pages 12 and 13 of the Administrator's
Guide, Programs for Exceptional Children) have been met. I further certify that the
student named above will have his/her attendance reported on Register 1
which has been assigned to the Handicapped category. In addition,
I certify that the Second Party twill PaytUition, as indicated above, for educational
services only.

Signature f School Of al Title Date

DIVISION OF SPECIAL EDUCATION STATEMENT
This application is approved.

Division Special Education Date

INSTRUCTIONS;
An evaluation report must accompany,
this-form and, -when appropriate, an LJ SE-5
-Application for InstruCtion in a Physically
Handicapped Program.

SE 9 - 2000
7[72

DISTRIBUTION:
Submit three (3) copies to the
Division of Special Education
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DIST. NO. DISTRICT NAME ELTMENTARY OR HIGH SCHOOL COUNTY

STATE OF ARIZONA
DEPARTMENT OF EDUCATION

W.P. Shofstall, Ph.D., Superintendent

OFFICIAL WORKSHEET FOR COMPDTING THE ADDITIONAL PERMISSIBLE EXPE ITURES
WHICH MAY BE BUDGETED FOR SPECIAL EDUCATION PROGRAMS IN 1972-73
Per Authority ARS 15-1017E -- 29th Legislature, 2 Reg. Session

[

NOTE: using this form, do not include Speech Handic7poed program.
6b and D-16c.se separate Form Numb

To Determine the Per Capita Non-Instructional oval Cost e ial ati n:

A. Add the totals of Categories 1, III, IV, V, VI and in right
hand column of 1972-73 PROPOSED BUDGET . . .

B. Enter the Total estimated ADA for 1972-73 as shown on Line 10,
Column 2 of Budget 6% Limit Check

C. Divide the amount on Line A above by the ADA shown on Line B .

(This is the per capita cost of all operations EXCEPT Instruction.)

II To Determine the Per Capita Instructional. Costs .cial Education:_ _

D. Enter the total budgeted cost for Special Education Instruction .

(This is derived from attached schedule budgeting such costs.)
E. Enter the total estimated ADA for Special Education pupils in

1972 -73 reduced by the number of tuition Sp. Ed. pupils .

(This figure must confoci)t to that submitted for approval to
the Director of Special Education.)

F. Divide the amount on Line D above by ADA shown on Line E
(This is the per capita cost of all Instruction for Spec. Education.)

G. Add, amounts on Lines C and . . . . . . . . .... . .

(This is the total per capita cost for educating Spec. Ed. pupils.)

TII To Determine he Excess Per Capita Cost or Educating Special Education Pupils:

Enter the per capita operational cost shown on Line 7 of Budget
6% Limit Check . . . . . ... . . . .

I. Subtract amount on Line H from Line G
. .

(This is the excess per capita cost for educating Spec. Ed. pupil )

IV Ta Determine the Ad d Total Permissible Bud =et Includin= that for Special Educa io

J. Multiply the amount on Line I by the Special Education ADA
shown on Line E

K. Enter amount shown on Line L of Speech Handicapped Form D-16b
if applicable . . .. . .. . . . . . . . . . . . .

L. Enter amount shown on Line 9 of Budget 6% Limit Check . .

'1. Add ,amounts on Lines J, K and L . . . . . . . . ..
(This is the Adjusted Total Permissible Budget with additional
Special Education permissible expenditures included.)

PLEASE NOTE: In connection with the Nirch 15th Revised Budget, the amounts shown for I e
A,B,D & E of the worksheet are to be replaced by the actual first 6 months computations
based on Total ADA and Special Education ADA, keeping in mind that the only time Item A can
increase is when Item B increases. Based on Item E, a new Form D-.16a may need to be sub-
mitted which will result in a revision to Item D. This will affect the additional
permissible expenditure budget to be added to Line 9 of tile Budget 6% Limit Check at that time.
ADE - D-16 Revised
1000 4/72



DIST. NO. DISTRICT N. ELEMENTARY OR HIGH SCHOOL

STATE OF ARIZONA
DUARTMENT OF EDUCATION

W.P. Shofstall, Ph.D., Superintendent

SCHEDULE OF BUDGETED SPECIAL EDUCATION INSTRUCTIONAL COSTS IN 1972 -73

(NOT: DO NOT INCLUDE SPEECH HANDICAPPED PROGRAM)

The following are the estimated anticipated instructional costs for the
Special Education program only of this school district in 1972-73:

NO. OF ADOPTED ACTUAL PROPOSED
EMPLOYEES BUDGET EXPENDITURES BUDGET

Past Current Past Past Current
Fiscal Fiscal Fiscal Fiscal Fiscal

Year Year Year Year Year
(1971-72) (1972-73) (1971-72) (1971-72)

II. INSTRUCTION
Salaries

2020 Supervisors of Instruction . (

2030 Guidance & Psych. Personnel (

2040 Class Room Teachers :(

2070 Other Instructional Personnel(
2080 Librarians . . . (

2090 Secretarial & Clerical Assts.(
Supplies and Expense

2100 Teaching Supplies .

2200 Library Books
2400 Travel
O Other

TOTAL . .... ... .

(IfJ971-72 figures are not available for Columns-3

(1972-72)

above, leave spaces blank.)

LIST EACH INSTRUCTIONAL POSITION BELOW BY TYPE AND CODE NUMBER
(Instructional position means: Supervisor, Psychologist, Teacher, Aide, etc. Add
amounts for each Code No. below- & insert in Column '5 opposite apropriate Code No.)

Code No. Position Title Annual Salary_ l for -_1. Ed. Est. =ec Ed. Cost
-__

TOTAL
ADE - D-16a



DIET. NO. DISTRICT NAI ELI OR ,ocH. COUNTY

STATE OF AR1Z_,.A

DEPARTMENT OF EDUCA1-I.UL
W.P. Shofstall, Ph.D., Supefil.

SPEECH H ICAPFE PROGRAM

OFFICIAL WORKSHEET FOR COMPUTING THE ADDIT[i.VAL PERMPJS1B E EXPENDITURES
WHICH MAY BE BUDGETED FOR SPEECH HANDICAPPro POGRAMS IN 1972-73
Per Authority ARS 15-10I7E -- 29th Le0.s1,!Lu.e, 211(1 Re Session

I To Determine P a Non - Instructional Operatlovc, st of Speech Handicanped.Prcg.rani
:

A. Add the totals of Categories I, III, IV, iik V1 1 nirightCategories
.

hand column of 1972-73 PROPOSED BUDGET . . . @

B. Enter the Total estimated ADA for 1972-73 as shown o Line 10,
Column 2 of Budget 6% Limit Check

C. Divide the amount on Line A above by the ADA shown on Lino B
(This is the per capita cost of all operations EXCFPT_ 1nstruction.)

II To Determine Per Capita Instructional CostsLIJI Handlalatd:

D. Enter
(This

the total budgeted cost for Speech handicapped orugrams
is the cost of speech therapists, etc. t-;ee ADl Perm 16e.)

Enter the total estimated enrollment for Speech !lanai. capped pupils
in 1972-73 reduced by number of tuition Speech Handicapped pupils, .(This figure must conform to that submitted for approval to the
Director of Special Education.)

Divide the amount on Line D above by enrollment shown on Line E
(This is the per capita cost of the Speech Handicapped program.)

The total of Category II, in right hand Column of 9972-73
Proposed Budget is

Divide the amount on Line G above by the ADA shown on Line B .

(This is the per capita instructional costs of all students.)

I. Add amounts on Line C, F & H . . . . . . . . . .

(This is the total per capita cost for educating ;i,eec
Handicapped pupils.)

III To Determine the Excess Per Capita Cost o Ed catin '12eLeh Ilund capped Pupil:
J. Enter the per capita operational cost shown on Lin = 7 of Budget

6% Limit Check . . . . . . .

K. Subtract amount on Line J from Line I ,

(This is the excess per capita cost for educaLln = Spec{
-Handicapped pupils.)

L. Multiply the amount on Line K by the Speech Handicapv4 e
shown on Line E

PLEASE NOTE: At the time of the March 15th Budget Revision, information shwnA,B,D and G must be replaced by the actual-6 month computations based on To:alLine B is based on total enrollment (which may or may not -have been reached asin the original budget submission) this figure can only he revised upward. IfSpeech Handicapped program is enlarged and is within the 20% growth limitation
Form D-16c must be submittec7. also.

ADE - D-16b
4/72

llmen

on Lines
ADA. Since
indicated
the

then a new



DIST, NO, DISTRI E\

STATE OF ARIZONA
DEPARTMENT OF EDUCATION

W.P. Shofstall, Ph.D., Superintendent

OL COUNTY

SCHEDULE OF BUDGETED SPEECH HANDICAPPED PROGRAM COSTS IN 1972-73

The following are the estimated anticipated instructional costs for the
Speech Handicapped program only of this school district in 1972-73:

NO. OF ADOPTED ACTUAL
EMPLOYEES BUDGET EXPENDITURES

PROPOSED
BUDGET

Past Current Past Past Current
Fiscal Fiscal Fiscal Fiscal Fiscal
Ye :r Year Year Year Year

(1971-72) (1972 -73) (1971-72) (1971 -72) (1972-73)

II. INSTRUCTION
Salaries

2070 Other Instructional Personnel(
Supplies and Expense

2100 Teaching Supplies
2200 Library Books
2400 Travel
2500 Other . .

TOTAL

1971-72 figures are not available for Columns 3 & 4 above, leave spaces blank.)

ONLY THOSE EXPENSES ATTRIBUTABLE AND DIRECTLY RELATED
TO THE SPEECH HANDICAPPED PROGRAM WILL BE ALLOWED

LIST EACH INSTRUCTIONAL POSITION BELOW BY TYPE AND CODE NUMBER:
(Instructional position means: Supervisor, Psychologist, Teacher, Aide. etc. Add
amounts for each Code No. below & insert in Column 5 opposite appropriate Code No.)

CODE NO. POSITION TITLE ANNUAL SALARY

ADE FORM D-16c
4/72

TOTAL


